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1. AHHOTAIUSA K TUCIUILINHE

B coorBercTBMM ¢ y4eOHBIM TUIAaHOM, pa3paboTaHHBIM Ha ocHOBe DexepabHOTO
rOCYJapCTBEHHOTO 00pa30BaTeNbHOTO CTaHIApTa [0 HAMpPaBICHHUIO MOJArOTOBKH/CIICIIMATIbHOCTH
38.03.04 «l'ocymapcTBEHHOE M MYHHMIIMIAIBHOE YIPaBICHHUE» M YPOBHIO BBHICIHIETO OOpa3OBaHMA,
yTBEep)KIEHHBIN nprukazom MunoOpHayku Poccun ot 13 aBrycra 2020 Ne 1016 (manee — ®I'OC BO,
oOpa3zoBaTeNbHBIA CTaHIAPT), HU3ydeHHe Kypca «KampoBoe meiaonmpou3BojaAcTBO» (HOpMUPYET Yy
CTY/IEHTOB 0a30BbIe 3HAHUS 00 OpraHU3alMU KaIPOBOM CIIyXKOBbI.

MecTO0 IMCHUIUVIMHBI B CTPYKTYpe 00pa30oBaTe/ibHOM MPOrpaMMbl

Huctumnmna «KaapoBoe 1eI0Npou3BOACTBO»  SBJISETCS  (aKyIbTAaTUBHON  TUCIUILIMHOM
ydqeOHOro TuTaHa, (opmupyemas ydaCTHHUKAMU OOpa30BaTEIIbHBIX OTHOIICHWUW [0 HAIPABJICHUIO
noaroroBku 38.03.04 I'ocynapCTBEHHOE M MyHUIIMITAIBHOE YIIPABIICHUE.

JuctumimHa u3ydaercs Ha 3 Kypce B 6 cemecTpe npu ouHoit ¢opme o0ydeHus, Ha 4 Kypce B 7
ceMecTpe MpHY Ha 3a0YHOM U 0YHO-3a04HOM hopme 00yueHus, Gopma KOHTPOJIS - 3a4eT.

Heap n3yyeHusi AMCHUIINHBI: (OPMHUPOBAHKE Y CTYICHTOB TEOPETUYECKUX 3HAHUH B 001aCTH
KaJpOBOT'0 MEHE/DKMEHTA U CUCTEMBI JOKYMEHTAIIHOHHOTO 00ecrieueH s KaJpOBBIX CIYXO0, MOTydyeHHne
IPaKTHYECKUX HABBIKOB 110 CO3JIaHHIO M 00padOTKE KaJIPOBBIX JOKYMEHTOB.

3agauu:

- U3y4CHUE CTPYKTYPHI, PYHKIHMH U CYIIHOCTH KaJIPOBBIX JOKYMEHTOB;

- HU3YUYCHHC IpaBWJI MU OpraHu3anuu c60pa, XpaHCHuA, CUCTEMAaTU3aluv, IICPBUYHOIO0 H
MOCJIEAYIOIIETO aHaIM3a KaJPOBbIX TOKYMEHTOB;

- O3HaKoMJIeHHE C  oOecreuyeHHeM  3alUThl  KOH(PHICHIHMAIbHOH  HMH(MOpMAIHH,
JTOKYMEHTHPOBaHHUS paO0OYMX MPOLIECCOB;

- TIOJYYEeHHE CHUCTEMaTHU3WPOBAHHBIX 3HAHMKA B OO0JACTH KaapOBOTO JEIONMPOM3BOJICTBA C
BO3MO)KHOCTBIO IPUMEHEHUSI B HETIOCPEICTBEHHO padoTe.

Komnerenuuu odyuaiomerocsi, popMmupyembie B pe3yJibTaTe 0CBOEHUS JUCHUILIMHBI:

[1K-7 cnocoOHOCTh MPUMEHSATh METObl 1 HHCTPYMEHTHI COBPEMEHHBIX KaJPOBBIX TEXHOJIOTHH
B 3aBUCHMOCTH OT LIeJIEH U 33]1a4 IOCY1apCTBEHHOI0, MyHUIIMITIAJILHOTO U KOPIIOPATUBHOI'O YIIPABIICHUS

2. IlepeyeHb MIaHHPYeMBbIX Pe3y/JbTATOB 00y4YeHHS, COOTHECEHHBIX € NMJIAHUPYEMBbIMHU
pe3yJibTaTaMH OCBOCHHS 00Pa30BaTEJIbHOM NPOrPAMMBI

[Ipoulecc  w3ydyeHHs  OUCUMIUIMHBI ~ HampaBlieH Ha  (OPMUPOBAaHHME  KOMIIETEHIIUH,
npeaycMoTpeHHeix PI'OC BO mno Hampaenenuto mnoxarotoBku 38.03.04 TocymapctBeHHOE U
MYHHIIMIIAIFHOE yIpaBieHHe (ypoBeHb OakalaBpuaTa) W OIpenensioTcss Ha ocHoBe CIpaBOYHUKA
KBATU(PUKAIIMOHHBIX TPEOOBAHWMN K CIICIMATBHOCTSM, HAIPABJICHUSM TIOATOTOBKH, 3HAHWSM W YMCHHSIM,
KOTOpbIe HEOOXOMMMBI IJIsl 3aMelleHHs JOJDKHOCTEH TOCYJapCTBEHHOM TpayKIAaHCKOW CIy:KObI" (YTB.
Muntpynom Poccun); a Takke aHammza TpeOoBaHHMNA K MPO(ECCHOHATBHBIM KOMITETEHITUSIM, TTPETbSBISIEMBIM
K BBITYCKHHUKaM Ha pBIHKE Tpy[aa, OOOOILIEHHS OTEYECTBEHHOIO M 3apyOeKHOTrO OIbITa, MPOBEICHUS
KOHCYJIbTAIIMA C BEAYIIMMH DPadOTONATENsIMH, OOBEIMHEHUSMH paboTomaTeNiell OTpaciw, B KOTOPOM
BOCTPEOOBAHBI BHITYCKHHUKH.

B pesynwsrare ocBoenust OIIOII GakanaBpuaTta 0OyJarOMIMIiCs JOJKEH OBIAETh CIEAYIOIUMU
pe3ynbTraTaMu 00y4eHUs 0 yueOHON AUCIUILITUHE:



Kon PesyibTaTsl NHaukaTopsl JOCTHKEHUS DopMbI
KOMIIeTeHIM U ocBoenusi OOII KOMIIeTeHIIH I o0pa3oBaTe/IbHOM
(conep:xaHue JAesITeJIbHOCTH,
KOMIIETEeHIIHH) CIoCcoOCTBYOIIME
(popmupoBanuio
U Pa3BUTHIO
KOMIIETEeHI[MH
InK-7 CHOCOOHOCTH IIK-7.1 3HaHue METOJIOB u | KontakTHas
NPUMEHSATh METOJIbI | HHCTPYMEHTOB COBPEMEHHBIX | paboTa:
n MHCTPYMEHTBI | KQIPOBBIX TEXHOJIOTUI Jleximm
COBPEMEHHBIX IIK-7.2 Ymenue npuMeHsITh MeTOAbl U | [IpakTHueckue
KaJpOBBIX WHCTPYMEHTBI COBPEMEHHBIX KaJpPOBBIX | 3aHATHS
TEXHOJIOTUH B | TEXHOJIOTHH B 3aBUCUMOCTH OT 1eneil u | CaMocTosTeabHas
3aBUCUMOCTH OT | 3amau roCy1apCTBEHHOTO u | pabora
nelned M 33434 | MyHHIIMITAJBHOTO YIIPaBICHUS.
TOCYMApCTBCHHOTO, | ITK.73  Bnamenme MeTomamMu o
MYHUIHIAIBHOTO - WHCTPYMEHTaMHU COBPEMEHHBIX
KOpIHOpAaTHBHOTO KaJIpOBBIX TEXHOJOTUH B 3aBUCUMOCTH
yHpaByICHHA OT Iueled M 3aJady KOpIOpPaTUBHOTO
yIpaBJICHHUS.

3. O0beM JUCHUILUIMHBI B 3a4€THBIX ¢AMHULAX C YKA3aHHEM KOJHYeCTBA aKaJAeMHYeCKHX
4acoB, BbIIEJEHHbIX Ha KOHTAKTHYI0 paldoTy o0y4yawummxcsi ¢ npemnogasareineM (1o BHAAM
3aHATHH) U HA CAMOCTOSAITEIbHYIO Pa00Ty 00y4arommXxcs

OO6mmas TpyA0eMKOCTh TUCHUIUIMHBI COCTABISET 2 3a4ETHBIC €IUHUIIBI.

3.1 O0bém IMCHUIIMHBI 110 BUAAM YUeOHBIX 3aHATHII (B Yacax)

Bcero yacos
O0BbEéM TUCHUTUTHHBI ouHas popma | 3aouHas popma OYHO-3a04YHas
oOyueHus 00y4eHus ¢dopma oOyueHus
OOm1ast TpyA0EeMKOCTb JUCIUIUTHHBI 72
KonraktHass pabora  oOywarommxcsi ¢ 28 16 6
npenoaaBaTeneM (BCero)
AynutopHas paboTa (Bcero): 28 16 6
B TOM YHCIIE!
Jlexnum 10 8 2
CEMHMHApBI, IIPAKTHIECKUE 3aHATHUS 18 8 4
nabopaTopHbIe pabOoThI - -
BueayautopHas pabota (BCero): 44 56 62
B TOM YHCJIE!
CamocrosiTenbHas paboTa  OOYyYaIOMIUXCS 44 56 62
(Bcero)
Bun IPOMEKYTOIHOI aTTecTalyy 4
oOyuarolerocsi (3auer)




4. Conep:xanve TUCHMILUIMHBI, CTPYKTYPHMPOBAaHHOE MO TeMaM (pa3jejiaM) ¢ YKa3aHUeM
OTBEICHHOI0 HA HUX KOJMYeCTBA aKaJeMUYeCKNX YaCOB U BHI0B YUeOHBIX 3aHATHI

4.1 Pazgeanl
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Tema 1. 3akoHomarenpHas
u HOpPMAaTHUBHO-
Ormpoc
1. METOInYeCcKast 4 2 2
periiamMeHTanus KaJapoBOu
JIeSITeIbHOCTH
Tema 2. JIOIKHOCTHOMH H
YUCITICHHBIN COCTaB 3amura
2. ’ 4 2 2 pedepatuBHOTO
CTpyKTypa ¥ (DyHKIHMH o630pa
KaJIPOBOM CITY>KOBI
Tema 3. JJokymeHTarus
3. VI[ Y = 8 2 2 4 Komnmoxsuym
KaJIpOBOM CITyXKOBI
Tema 4. CocraBieHue u 3amuTa
4, oopmiieHne 6 2 4 pedepaTuBHOrO
KOJJIEKTUBHOI'O JJOTOBOpa 0030pa
Tema 5. CocraBienue u
Omnpoc
S. ohopmIIeHHE JOJDKHOCTHBIX 6 2 4
HWHCTPYKLUI
Texymmii KOHTPOJIb Ompoc,
(KOHTPOIIBHBIH cpe3) TECTHPOBAHHE
Tema 6. 3awmumra 3amura
6. MIEPCOHATIBHBIX JTAHHBIX 8 2 2 4 pedepaTuBHOTO
paboTHHKA o030pa
Tema 7. Pabouee Bpems u
7. p 4 4 Komnoxsuym
BpEMsI OT/IbIXa
Tema 8. Kommiekc 3arura
8. JIOKYMEHTOB o 8 2 2 4 pedepaTuBHOTO
YCTAHOBJICHUE TPYJIOBBIX 0030pa




OTHOILUEHUH
Tema 9. Kommnekc
OKYMEHTOB o
9. |10 5 1 4 Ormpoc
0(OPMIICHUIO CITY)KEOHBIX
KOMaHIUPOBOK
Tema 10. Kommiekc 3amura
10. | moxyMeHTOB o 5 1 4 pedepaTuBHOTO
0(OPMIICHHIO OTITYCKOB o030pa
Tema 11.3anonHeHue Omnpoc
11. . 8 2 2 4
TPYAOBOU KHUKKHU
Tema 12 Komruiekc Ompoc
12. | noKyMeHTOB o 6 2 4
0(OPMIICHUIO YBOJIbHEHUH
Hroro: 72 10 |- 18 44 | - 3a4yer
JJIS1 OYHO-32049HOM GopMBbI 00y4YeHHu s
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Tema 1. 3akoHOnaTENIbHAS U HOPMATHUBHO- Onpoc
1. METOAMYECKasl peryiaMeHTalus KaJapoBou | 7 10 | 2 4 p
JESTETLHOCTH
Tema 2. JIOIDKHOCTHOH M YHCJICHHBIN
N Ompoc
2. COCTaB, CTPYKTypa M (QyHKIMH KagpoBOH | 7 14 4
CITYKOBI
Tema 3. OKYMEHTAIusl  KaJpoBOI Omnpoc
3. flokymetau P 7 110 |2 4 P
CITYKOBI
4 Tema 4. CocraBneHue u 0oGOpMIICHHE 7 8 4 Ompoc
' KOJUUIEKTUBHOTO JIOTOBOpa
5 Tema 5. CocraBiaenume u odopmicHHE 7 10 5 Ompoc
' JOJOKHOCTHBIX MHCTPYKITUI
6 Tema 6. 3amura NEpCOHATBHBIX JTAHHBIX 7 16 5 Omnpoc
' paboTHUKA
7. Tema 7. Pabodee BpeMs v BpeMsl OT/IbIXa 7 8 5 Ompoc
8. Tema 8. Komiuiekc HOKYMEHTOB 1O | 7 10 | 2 2 5 Ompoc




YCTaHOBJICHUE TPYAOBBIX OTHOIIECHUI
Tema 9. Komriekc JOKYMEHTOB IO
9. 0o(OpMIICHUIO CITY)KEOHBIX 12 2 5 Ormpoc
KOMaHMPOBOK
Tema 10. Komruiekc ITOKYMEHTOB IO
10. JIOKY 10 2 5 Ompoc
0()OPMIICHHIO OTITYCKOB
1 Tema 11.3anonHeHue TPYIOBOI ) 5 Ompoc
KHIDKKH
12 Tema 12.Kommiekc ITOKYMEHTOB 10 5 5 Ompoc
0o OpMIICHHUIO YBOJIHLHEHUI
Bu MIPOMEKYTOUHOU aTTecTaluu
o P y . + Bomnpocsl
oOyyaromierocs (3a4er)
Bcero: 72 |8 8 56 3a4éT
JJIs1 3204HOM ()OPMBI 00yYeHUs
Buasbi yueOHoii padorsl,
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Tema 1. 3akoHOIaTENbHAS u
1 HOPMAaTUBHO-METOIMYECKast 7 7 5 5 Ompoc
' periaameHTanus KaJpOoBOil
JESITENIbHOCTH
Tema 2. JIO/JKHOCTHOW ¥ YHCJIEHHBIM Onmpoc
2. cocTaB, CTPYKTypa ¥ (QYHKIMH KaapoBo# | / 5 5
CITYKOBI
3. Tema 3.JlokyMeHTaIMs KaJpoBOM Ciry)Obl | 7 8 2 6 Omnpoc
4 Tema 4. CocraBnenue u odopmieHue 7 5 5 Omnpoc
' KOJUIEKTUBHOTO JIOTOBOPA
5 Tema 5. CocraBnenne u ohopMIIeHHE 7 5 5 Onpoc
' JIOJDKHOCTHBIX MHCTPYKLUI
Tema 6. 3ammra MepCOHATBHBIX JaHHBIX
6. t p A 7 |5 5 Ormpoc
paboOTHHKA
7 Tema 7. PabGouee Bpems u Bpems 7 5 5 Omnpoc
' OT/IbIXa




8 Tema 8. Kommiekc TOKyMEHTOB IO 7 8 2 6 Onpoc
' YCTAHOBJICHHE TPYIOBBIX OTHOIICHUH
Tema 9. Kommiekc IOKYMEHTOB IO
9. oopmIeHHIO CILy)KeOHBIX | 7 3) 3) Omnpoc
KOMaHJIMPOBOK
10. Tema 10. KomIiuiekC JOKYMEHTOB TIO 7 5 5 Onpoc
0(OPMIICHHIO OTIIYCKOB
11 Tema 11.3anonHenue TPYAOBOH | 5 5 5 Ormpoc
KHIDKKH
Tema 12.Kommiekc TOKYMEHTOB II0 Ompoc
12 . 7 3) 3)
0(OPMIICHHIO YBOJIbHEHUN
Bcero: 72 2 4 62 4 (3auéT)

4.2. Coaepxanue TUCUMILIMHBI, CTPYKTYPHPOBAHHOE 110 pa3aeaM (TeMam)

Tema 1. 3akoHogaTe/bHAsE M HOPMATHMBHO-METOJAUYECKAsl perjaMeHTAlUsl KaJApoBoOM
AeATeJIbHOCTH

Cooepoicanue nekyuoHH020 Kypca

OcHOBHbBIE 3aKOHOJATEIbHBIE AKThl U HOPMATHMBHO-METOJIMYECKHE JTOKYMEHTHI, HEOOXOUMbIE
JUIs ~ OpraHM3alliyd  JeJONPOU3BOJCTBA B  KaJgpoBoil  ciyxbOe. Permamenramuss  KaJIpoBOro
JIeJIONPOU3BOCTBA.

Tema 2. J10/1’KHOCTHOM ¥ YHCJICHHBIN COCTaB, CTPYKTYPa H (PYHKIHMH KAAPOBOM CIy:KObI

Cooepatcanue 1eKYUOHHO20 Kypca

JlomKHOCTHOM cocTaB KaapoBoi cimykObl. CTpyKTypa, QYHKIHUU U 3a7a4d KaAPOBOM CIIYKOBI.
Metonbl popMHUpOBaHUS KaIPpOBOTO COCTABA.

Cooepoicanue npakmuyeckux 3aHAMuL:

PacueT 4nciIieHHOCTH MHCIIEKTOPOB 10 KaJpam

Tema 3. [lokymMeHTausi KAAPOBOH CIyKObI

Cooepoicanue nekyuoHH020 Kypca

CoctaB kajpoBoil JnokymeHTauuu. JlOKajnbHblE HOPMATUBHBIE aKTbl: 00s3aTebHBIE,
pEKOMEHIaTeNNbHbIe, 3aBUCAIINE OT CHeHU(PUKU opraHuzanuu. JJoKyMeHTaIus Mo JUYHOMY COCTaBY:
pacnopsAMTEIbHbIE JOKYMEHTHI; IOKYMEHTHI, TOATBEPKAAIOIINE TPYAOBYIO JESATEIbHOCTh pAOOTHUKOB;
nH(OPMAaIIMOHHO-PACUETHBIE JOKYMEHTHI; BHYTPEHHSSI CITy)KeOHas MepenucKa; *KypHalbl (KHUTH) yueTa
U peructpaumu. JJokyMeHTaIbHOE 3aKperyieHue CTPYKTYphbl M IITata npeanpustis. OTBETCTBEHHOCTh
3a HApYIIEHHE YCTAaHOBJIEHHOTO 3aKOHOATEIbCTBOM MOPSIKA BEACHUS KaIpOBOW JOKYMEHTAIUH.

Cooeporcanue npakmuyeckux 3aHAmMuIL:

Pazpabotka [Tonoxxenust 00 otaene Kaxpos.

Pa3pabotka [IpaBui BHYTpeHHETO TPYAOBOIO pacropsiika

3anoiHeHue MTaTHOTO pacnucanus mo ¢popme Ne T-3

Tema 4. CoctaBiieHue U 0(popMiIeHHE KOJUIEKTHBHOIO 10T0BOPA

Cooepoicanue neKyuoHH020 Kypca

Ponp komnmexkTuBHOrOo noroopa B opraHuzauuu. CTOPOHBI, COJEp)KaHUE U CTPYKTypa
KOJIJIEKTUBHOT'O JIoroBopa. B3aumHuble 06s3aTenbcTBa pabOTHUKOB U paboToaareneid. Cpok 3aKiIoueHHs
KOJUIEKTUBHOI'O JIOTOBOpA.

CoOeporcanue npakmudeckux 3aHamuiL.

CocraBnenue u opopmiieHre KOJIJIEKTUBHOTO JI0r0OBOpa

Tema 5. CoctraBienue u opopmiIeHHe JOTKHOCTHBIX HHCTPYKIM I

Cooepoicanue nekyuoHHo20 Kypca.

Ponp  JOMKHOCTHBIX MHCTPYKUMM B opraHuzanuu. @dopma JOMKHOCTHOW HHCTPYKIUU.
ConepxaHue JOHKHOCTHOM MHCTPYKIMHU. (O3HAKOMJIEHHE C JOJDKHOCTHOM WHCTpykuuen. Kem
pa3pabaThIBarOTCs, COTJIACOBBIBAIOTCS JOJKHOCTHBIE MHCTPYKIMH. KTO MOAMUCHIBAET U YTBEPKIAET
JOJKHOCTHBIE MHCTPYKUMU. XpaHEeHUE TOJKHOCTHBIX MHCTPYKLIUN
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Cooepoicanue npakmuyeckux 3aHAmulL:

Cocranenue 1 0popMIIEHUE TOTHDKHOCTHOM HHCTPYKLIUU

Tema 6. 3amuTa NepcoHAJBLHBIX JaAHHBIX PA0OTHUKA

Cooeporcanue 1eKYuoHHO20 Kypca

CocraB mnepcoHalbHBIX JaHHBIX paboTHuka. [lopsmok 0O0paOOTKM MEPCOHANBHBIX JAaHHBIX
paboTHUKa. IIpaBo paboTHHKA. OTBETCTBEHHOCTh paboTonaTesns: JUCLUIUINHAPHAS,
aJIMMHHUCTpAaTUBHAs; T'PaXIaHCKO-TIpaBOBasi; yrojoBHas. Peanuzanus mep mo 3amure MepCOHaIbHBIX
JTaHHBIX paOOTHHUKA

Cooepoicanue npaxmuyeckux 3aHAMuL

Pa3pabotka [lonoxenus o 3amuTe nNepcoHaNbHBIX JaHHBIX paOOTHUKA.

Tema 7. Pabouee BpeMsi 1 BpeMsl OTAbIXA.

Cooepoicanue nekyuoHHO20 Kypca.

[TponomxurensHOCTh pabodero Bpems. [IpoTOIKUTENBHOCTh €XKETHEBHOW pa0OThI (CMEHHBI).
PaGora B HOuyHOe Bpems. Pabora 3a mpenenamMu yCTaHOBJICHHOW MPOJOKUTEIBHOCTH pabouero
BpeMeHH. Pexxum pabodero BpemeHnu. Bpemsi ormpixa. PaGora u omata Tpyaa B BBIXOJHBIE U
Hepalbouure npa3AHUYHBIe JHH. Y4eT pabodyero BpeMeHH.

Tema 8. KoMmiekc J0KyMeHTOB 110 YCTAHOBJICHHE TPYAOBbIX OTHOIICHHUI

Cooepoicanue neKyuoHH020 Kypca

BosnukHoBeHHEe TpyAOBBIX OTHOIIEHUH. CTOpOHBI, (hopMa, coaepKaHue TPYAOBOTO JOTOBOPA.
OO0s13aTenbHbIe, TOTOIHUTEIbHBIE YCIOBUS TPYAOBOTO A0roBopa. Cpok AeWCTBUS TPYAOBBIX TOTOBOPOB.
JIOKYMEHTBI, MpeabsBIsSEMbIe NIPU 3aKJIIOUEHUU TPYAOBOTO A0roBopa. BeTyruieHue B cuily TpynoBOTO
noropopa. VcmeiTaHue mpu mpuemMe Ha padoTy. ['apaHTUW TpU 3aKIIIOUYEHUU TPYIOBOTO JOTOBOPA.
Odopmiienne npuema Ha padoTy. JJOKyMeHTBI, HEOOXOAUMBIE JJIsl 3aITOTHEHUS JIMYHOW KapTOuku T-2 u
T-2I'C. IIpasuna 3anomuenus gopmsl T-2 T T-2I'C. JlokymMeHTbI, HEOOXOUMbIE TTPU POPMUPOBAHUU
Ju4HOro jena. PacronoxkeHue JOKyMEHTOB B JIMYHOM jene. Cucremarusanusi JIMYHBIX JEII.
JIokyMeHTbI, HeoOXoauMble NpuU (GOPMHUPOBAHUU JIMYHOTO Jejia TOCYAapCTBEHHOTO CIIYKAIIETo.
Homenxnarypa nen. Beinaya u u3batue JOKYMEHTOB. DKCHEPTU3a LIEHHOCTH JIOKYMEHTOB. XpaHEHHE
nokyMmeHnToB. OdopmiieHue e ¥ nepeaada ux Ha apxuBHoe xpaHeHue. OdopmiieHue npeacTaBIeHUs O
MOOUIPEHNH M TMpukaza. IllpuMeHeHWe IUCHUIUIMHAPHBIX B3bicKaHWi. [lopsnok BbIHECEHUS
TUCHUILUTMHAPHOTO B3bICKaHusA. [lopsimok odopmieHHs AUCHUIUIMHAPHOTO B3bicKaHUs. CHsATHE
JUCLUILIMHAPHOTO B3bICKAHUSI.

Cooepoicanue npakmuueckux 3aHAmMulL:

Odopmienue 3asBieHNs U TPYIOBOTO JOTOBOPA.

OdopmiteHne npukasza o npuemMe Ha padoTy.

3anonHenue auuHoi kaprouku T-2 u T-2I'C

Tema 9. Komiiexkce 10KyMeHTOB 110 0(p)OPMJIICHHIO €Ty KEOHBIX KOMAHAUPOBOK

Cooepotcanue 1eKYUOHHO20 Kypca

JlokyMeHTupoBaHHEe CITy>keOHOM KoMaHaupoBKH. CpoK KOMaHIUPOBKU. Bo3meleHne pacxooB,
CBSI3aHHBIX CO CIY)KEOHOH KOMaHAMpPOBKOM. OrpaHnyeHHs] Ha HaNpaBlIEeHUsT B CIy)KeOHbIe
KOMaHAUPOBKH.

Cooeporcanue npakmuyeckux 3aHAmulL:

Odopmiienne ciay)keOHOro 3aJjaHus, KOMAHIAMPOBOYHOTO YAOCTOBEPEHHUs, TMpHKa3a o
KOMaHAUPOBaHUH pabOTHUKA, O(OPMIIEHUN aBaHCOBOTO OTYETA.

Tema 10. Komniekc 10KyMeHTOB 110 0()OPMJICHUIO OTIIYCKOB

Cooepoicanue nekyuoHHo20 Kypca

IIpaBoBbIE OCHOBBI TPENOCTaBIEHUS OTIycKa. (O4epeaHOCTh NPENOCTABIEHUS OTILYCKA.
[IpoaomKUTENPHOCTh OTIYCKOB. 3amlojHEHHE, yTBepXkaAeHHe TIpaduKoB OTIYCcKoB. (O3HaKOMIIEHUE
paOOTHHUKOB C TrpaduKkoM OTIycKkoB. PabGora ¢ rpadukom OTIycKOB. JlOMONHUTENBHBIA Tpaduk
OTITYCKOB.

CoOeporcanue npakmuieckux 3aHAmuiL.

Odopmienue 3asBiIeHHs U PUKa3a O MPETOCTABICHUE OTITYCKa.

Odopmiienue rpauka oTIyCKOB



Tema 11. 3anoiHeHUe TPYAOBOH KHUKKH

Cooeporcanue 1eKYuoHHO20 Kypca

3anosHEeHHUE CBEeICHMH 0 paboTHUKE. MI3MeHeHne cBeleHnit 0 pabOTHUKE. 3arloTHEHUE CBEICHUI
0 paborte. 3anmuch 0 paboTe MO COBMECTUTEIILCTBY. 3aNOJHEHUE CBEJCHUN O HarpaxkJeHUU. BHeceHwue
M3MEHEHUN M UCIPABICHUN B TPYJOBYIO KHIDKKY. 3alloJHEHUE CBeJeHUI 00 yBoJIbHeHHH. Briiajpim B
TPYAOBYIO KHWXKKY M JAyOnMKar TpyJOBOH KHHMKKH. YUYeT M XpaHEHHE TPYAOBBIX KHHKEK.
OTBETCTBEHHOCTH 32 HapyllIeHUE MOPSAKA BEACHUS U XPaHEHUS TPYIOBBIX KHUKEK.

CoOeporcanue npakmuieckux 3aHAmuiL:

3anoJHEeHNUE TPYAOBOM KHMXKKH.

Tema 12. Komniekc 10KyMeHTOB 10 0OPMJIEHHI0 YBOJIbHEHHH

Cooeporcanue 1eKYuoHHO20 Kypca

Odopmnenne yBosnbHeHHd. OOmuUN MOpsaa0K opopMIIeHUST TPEKPALIEHUS TPYIOBOTO JI0TOBOPA.
Beixonnsie mocobus npu yBoiabHeHuu. Cpoku pacdera mpu yBoidbHeHHH. Cirydau, KOTJa yBOJbHEHUE
He JoryckaeTcs. PacTopykeHue TpyIoBOro I0roBopa o corjameHuto ctopoH. [lpekpalienre cpounoro
TPYJOBOTO JIOTOBOpPA. YBOJBHEHHE TI0 COOCTBEHHOMY JKENaHWIO. YBOJIBHCHHE pabOTHUKA
paboTtonaTesneM. YBOJBHEHHE 1O OOCTOSITENILCTBAM, HE 3aBUCSIIMM OT BOJU cTOpoH. llpekparienue
TPYZIOBOTO JOTOBOPA BCJICICTBHE HAPYIICHUS MPaBUJ 3aKJIIOUEHHS TPYAOBOrO JIOroBOpa. YBOJIbHEHUE
M0 COKpAIICHUIO YHUCICHHOCTHM WM IITaTa pPaOOTHUKOB. YBOJBHEHHUU IPH CMEHE COOCTBEHHHKA
OpraHu3alyM, €€ TMOJIBEIOMCTBEHHOCTH WJIM PEOpPraHu3alliy. YBOJBHEHHE B CIydyae HECOrJiacus C
U3MEHEHUSAMU O0s3aTelIbHBIX YCIOBHH TpyaoBoro joroBopa. JleHexHas KOMIIeHcanus 3a
HEUCIIOJIb30BaHHLIN OTITYCK.

Cooepoicanue npakmuyeckux 3aHAmMulL:

Od¢opmienue 3asBiaeHUs U TpUKa3a 00 YBOJIbHEHHH.

5. IlepeyeHb Yy4eOHO-METOAMYECKOr0 oOOeclme4YeHHUs /I CaMOCTOSTeJIbHOH PadoThI
o0yuarouuxcst Mo JUCHUNJINHE

OaHuM M3 OCHOBHBIX BHJIOB JESTENBHOCTH CTYACHTA SIBISETCS CaMOCTOsITENIbHasg padoTa,
KOTOpasi BKJIIOYAaeT B ce0s M3YYCHHE JICKIIMOHHOTO MaTepuaja, y4eOHHKOB W YYEOHBIX ITOCOOWH,
MIEPBOUCTOYHUKOB, MOJATOTOBKY COOOIIEHUHN, BBICTYIJICHUS HA MPAKTHUYECKUX 3aHSATHSX, BBHIIOJHECHUE
3aJlaHUi MIPENOJaBaTeNsl.

MeToauka camMOCTOSITENbHOM paboOThl MPENBAPUTENBHO Pa3bsCHSAETCS MPErojaBaTeieM U B
MOCICAYIOMEM MOXET YTOUHATHCA C YUCTOM HMHAWBUAYAJIBbHBIX 0COOEHHOCTEH CTYACHTOB. BpeMﬁ u
MECTO CaMOCTOSITENIbHON paboThl BBHIOMPAIOTCA CTYAEHTAMH IO CBOEMY YCMOTPEHHIO C Y4E€TOM
PEKOMEHIalMi TPENnoaaBaTeIs.

CamocTosaTenpbHyt0o paboTy Haa JUCHUILUIMHOW ClelyeT HayhMHATh C H3ydeHus paboueit
nporpammbl «KaapoBoe Aenonpou3BOACTBO», KOTOPask COJAEPKUT OCHOBHBIE TPEOOBAaHUS K 3HAHMSIM,
YMEHUSIM U HaBblkaM oOydaeMbix. OO0s3aTelIbHO CleyeT BCIIOMHUTH PEKOMEHAAIUU TPEernoaaBaTes,
AAaHHBIC B XOA€ JICKIMOHHBIX W MPAKTHYCCKUX 3aHATHI. 3aTeEM — MNPUCTYNIATh K U3YYCHHIO OTACIbHBIX
TEM B TIOPSKE, MPEAYCMOTPEHHOM paboyeii mporpaMMoii.

[TomyuuB mpencraBieHne 00 OCHOBHOM COJACPKaHUU TEMbI, HEOOXOIMMO M3yYUTh MaTepuai ¢
MOMOIIIBI0 YYEOHUKOB, IPYTUX METOANYECKUX MaTepUATIOB.

[lenecooOpa3HO COCTAaBUTh KPAaTKUl KOHCHEKT WM CXEMY, OTOOPa)KaIOLIyI0 CMBICI U CBS3H
OCHOBHBIX TMOHATHM JAHHOM TeMbl. 3aT€M, KaK IMOKa3bIBAET OMBIT, MOJIE3HO U3YYUTh BBIICPKKU W3
MEPBONCTOYHUKOB. HpI/I JKEJIaHUN MOXHO COCTAaBUTH UX KpaTKI/Iﬁ KOHCIIEKT. Ba)KHBIM HCTOYHUKOM JJIS
OCBOGHHUSl  JUCIHIUIUHBI  SBISAIOTCS  PECypchl  MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«uaTepHeT». OO0s3aTeNbHO CIEAYeT 3alrChIBaTh BO3HUKIIHUE BOMPOCH, HA KOTOpPHIE HE YIaJoCh
OTBETUTH CAMOCTOSITEIILHO.
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[HammeHOBaHMe TeMb] Bonpocel, BbIHECEHHBIE HA DopmbI Yu4eOHo- dopma
CaMOCTOSITeIbHOE H3YyUYeHHEe  (CaMOCTOSITeIbHOH MeTOAUYeCKOoe KOHTPOJIs
padoThI ob0ecrnieueHue
Tema 1.3akoHomarenbHas Pabota B | JIuTepaTtypa
3akoHOJATeNbHaAsl U | perjamMeHTalus KaJpoBoOH | Oubnmoreke, k Teme 1, | Joxman
HOPMAaTUBHO- JEATEIIbHOCTH. BKtouast ObC. pabora c
METOANYECKast 2.HopmaTtuBHO-MeTOIMYECKAs [MonroroBka UHTEpPHET
peraamMeHTanus perJameHTanus KaJI[pOBOH | JOKJIaja- UCTOYHUKAMU
KaJIpOBOI JESITEIbHOCTH IIPE3EHTALIHU.
JeSITeNIbHOCTH
Tema 1. Tlogbop xampoB — ¢yukmus | Pabora B | Jluteparypa | Jdoxman.
JlomKHOCTHON YIPABIICHHUS. oubnuoreke, Kk Teme 2, | Onpoc
YUCJIEHHBIA  €OCTaB, | 2.ITpodeccuoHanbHO- Biimouast ObBC. | pabota c
CTPYKTYypa KBaJm(bHKauHOHHHﬁ cocraB wu | [loaroroska UHTCPHCT
(byHKI_[I/II/I KaﬂpOBOﬁ CTPYKTypa KagpoB. I[BI/I}KCHI/IC JOoKJIaga- HNCTOYHHUKaAMU
CITY OBl KaJIpOB M TIOKa3aTesd uX o0opoTa. | NPE3CHTaluU
3.ITlmanupoBanue KaJIpOB
MPEIIPUATHS U UX TTOI00D.
4 OyHKIIUU ~ KagpOBOW  CITYkKObI
TIPS ATIPUSTHSL.
5.Metopr dhopMupoBaHHS
KaJIpOBOT'O COCTaBA.
Pabora ¢ aTepHeT-pecypcamu.
Tema 1.CtpykTtypa 51 mratHas | Pabota B | Jluteparypa | loknan.
JloxkymeHTarus YUCJICHHOCTD opraHuzanuu. | oubauoTeke, k Teme 3, | Ompoc
KaJIpOBOH CITYKOBI 2.Ha3znauenue mratHoro | Bkitouyas ObC. | pabora c
pacnucaHusl. Pa3pabortka, | [logroroBka UHTEPHET
yTBepXkaAeHHEe, YHUDUIMPOBAHHAS | TOKJIa/a- UCTOYHUKAMHU
dopma Ne  T-3. BHeceHue | mpe3cHTAINH.
W3MEHEHUN B IITaTHOE
pacnucaHue.
3.PacnipoctpanenHbie OMIMOKY MpU
COCTaBJICHUH HITaTHOTO
pacriucaHus.
Tema 1.B3aumnbie oOs3aTenncTBa | Pabora B | JIuteparypa | oknan.
Cocrasienune paOOTHUKOB U paboToaaTenei. o6ubnuoreke, k T1eme 4, | Onpoc
oopmieHne 2.Kanposas nokymeHnTanus | Bkitouas ObC. | pabora c
KOJIJIEKTUBHOTO OpraHH3aIliH. [ToaroroBka UHTEPHET
JIOTOBOpA 2. TpynoBoit JOrOBOp B CHCTEME | JOKJIaja- HWCTOYHUKAMH
TPYIOBBIX TMPABOOTHOIIEHUN W | MPE3CHTAIUH.
KaJIpoBast pabora Ha
MPEeNNPUATHSIX.
3.Jlemonpon3BOACTBO B KaapOBOU
ciry>k0e MpeanpusTUs.
4. TpeboBarusi K odopmMICHHUIO
KaJIPOBBIX TOKYMEHTOB.
Tema 1. O3nakomiieHue ¢ TOJDKHOCTHOM | PaGoTa B | JIuTtepaTrypa | loknan.
CocraBnenue MHCTPYKIIHEH. Kewm | 6ubnuoreke, Kk T1eme 5, | Ompoc
oopmieHne pa3pabaThIBarOTCH, Britoyast ObC. | pabota c
JOJPKHOCTHBIX COTJIaCOBBIBAaIOTCA  JOJKHOCTHBIE | [ToarotoBka WHTEPHET
WHCTPYKITAN JIOKJIa 1a- VMCTOYHUKAMU
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WHCTPYKIUU.
2.KTo moamuceIiBaeT u yTBEPKIAET
JIOJGKHOCTHBIE MHCTPYKIIHUH.

MPE3CHTAIINH.

3.XpaHenue JIOJIKHOCTHBIX

MHCTPYKIUHI
Tema 6. 3amwurta | 1.Meronuka pa3pabotku | Pabora Jlutepatypa | doximan.
MePCOHABHBIX [Tonoxenus 0 3amuTe | OubnuoTexe, Kk Teme 6, | Onpoc
JTaHHBIX pa0OTHHKA | MEPCOHAIBHBIX nansbixX | Bkimovas OBC. | pabota c

paboTHUKA. [ToaroroBka UHTEPHET

2.0TBETCTBEHHOCTD 3a | AOKJIana- HMCTOYHHUKAMHU

pasriianieHue JaHHBIX pabOTHMKa, | IPE3CHTALUU.

KOH(UISHIMATEHOW HH()OpMALINH.

3.ITopsox 00paboTKu

MEePCOHANBHBIX TAHHBIX.
Tema 7. Pabouee | 1.HopmansHoe, cokpaieHHoe, | Pabora Jlureparypa | Hoxkmnan.
BpeMs U BpeMms | HemoJiHoe pabouee Bpems. Yuer | Oubiuoreke, Kk Teme 7, | Ompoc
oTHbIXa pabodero BpeMenu | Bkiodast ObC. | pabora c

pabotoxarenem. [ToaroroBka UHTEPHET

3.Pabora B HOUHOE BpeMsl. JAOKIazaa- UCTOYHUKAMHU

4 IlpuBneueHue K cBEpXypodHbIM | ITPC3CHTALIMH.

pabotam, B  BBIXOJIHBIE U

Mpa3JHUYHbIC THU.

5.YcraHoBieHue pexuma

HEHOPMHUPOBAHHOTO pabouero

THSL.

6.CyMMHpOBaHHBIN y4eT pabodero

BpPEMEHHU.

7.I'padukyl CMEHHOCTH.

8.I'ubkwuii rpaduk paboOTHI
Tema 8. Kommuekc | 1.Kanposas nokymeHnTarus | Pabora Jluteparypa Jlokman.
JIOKYMEHTOB 110 | OpraHU3aIlHH. oubnmoreke, k Teme &, | Ompoc
YCTaHOBJICHHE 2.TpynoBoii norosop B cucteme | BKarovas ObC. pabora c
TPYAOBBIX TPYAOBBIX HpaBOOTHOH.IeHI/Iﬁ u HOI[FOTOBKa HUHTCPHET
OTHOILLICHUH KaJpoBas pabora Ha | JOKJIaja- UCTOYHUKAMU

MPETPUATHSIX. MIpEe3EHTAIIH.

3.J1en0npon3BOICTBO B KaJpOBOH
ciryx0e mpenpusTus.

4. TpeboBanuss K 0O(OPMIECHHUIO
KaJJpOBBIX TOKYMEHTOB.
5.006s13arenbHbIE "
JOTIOJTHUTENbHbIE yCIIOBUSA
TPYAOBOTO JIOTOBOPA.
6.0cobenHoCTH TPYIOBOTO
JI0TOBOPA C COBMECTUTEISIMH.
7.0cobeHHocTu oopmienus
COBMENICHUH npodeccuit u
JOJDKHOCTEH.

8. Toompenwne 3a Tpyna. Buasr
MOOIIPEHUH. YUeT MOOIIPEHUH.
9.JIoOKyMEHTHpPOBaHHE
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TV CIATUTMHAPHBIX HapyIIeHUH
(axTBI, OOBSICHEHHS OT PabOTHHKA,
MIPHUKA3BI 0 B3BICKAHHSIX ).
Odopminenue CHSITHS
JTUCIUIUTAHAPHBIX B3BICKAHUU.
10.Homenkmnatypa memn.

11.PaGota Cc apxXuUBOM CIYKOBI
MepcoHara.

12.J10KyMeHTHI, HE00X0UMBbIE
npu (popMUPOBAHUH JTUIHOTO JIeiTa
rOCYJapCTBEHHOTO CITYXKAIIETO.

Tema 9. Kommekc | 1.0dopmienue cnyxebHoro | Pabora Jluteparypa | Jlokian.
JTOKYMEHTOB 1o | 3ajaHus, KOMaHJUPOBOYHOTO | Onbimorexe, Kk T1eme 9, | Ompoc
oopmienHro YIIOCTOBEPEHHUSI, nprKasa o | Bximovast OBC. | pabora c
CITy>KEOHBIX KOMaHIUPOBaHUU pabotnuka, | I[logroroska WHTEpPHET
KOMaHTUPOBOK oopMiIeHHN aBaHCOBOTO OTYETa. | JIOKJIaja- UCTOYHHUKAMU
MIPE3CHTAIHH.
Tema 10. Kommekc | 1. Odopmnenue 3asBienus u | Pabora Jluteparypa | Hokian.
JIOKYMEHTOB IO | MpUKa3a O  IpelocTaBiieHue | OMOIMoTeKe, k Teme 10, | Onpoc
oopmieHHIO OTITyCKa. Bkiouast ObBC. | pabota c
OTITYCKOB 2.0¢opmiienue rpagpuka ormyckoB | [loaroroska UHTEPHET
JIOKJ1a/1a- UCTOYHUKAMU
IPE3CHTAIHH.
Tema 11. | 1.1IpaBoBas ocHoBa odopmieHus | Pabora Jlutepatypa | doxian.
3anosiHeHue OTITYCKOB oubnuoTeKe, k Teme 11, | Ompoc
TPYAOBOM KHUKKHU 2.Pabora C TpynoBeiMU | BKItouas DBC. | pabora c
KHIDKKAMU. [MonroroBka UHTEPHET
JIOKJ1a 1a- UCTOYHUKAMU
Ipe3eHTAIHH.
Tema 12. Kommiekc | 1.IIpaBoBbie noKyMeHThI, | PaboTa Jlutepatypa | [doxian.
JTOKYMEHTOB 10 | perIaMEeHTHPYIOIIe oubnmoreke, Kk Teme 12, | Onpoc
oopmieHuro IpeKpalleHue TpynoBoro | Bkitoyast ObC. | pabota c
YBOJIbHEHU I J0TOBOpA. [MonroroBka WHTEPHET
2.IlocnenoBaTenbHOCTh JOKJIaja- UCTOYHUKAMHU
JTOKYMEHTHPOBAHUSI YBOJBHEHHUS. | MIPE3CHTAIIHH.

3.PactopxeHue TPYJI0BOT'O
JIOTOBOPA 1o WHUITNATHBE
paboTHUKaA.

4. PactopxxeHue TPYAOBOTO
J0TOBOpa o WHUIMATHBE
paboTomaTens.

5.VBonbHeHUE o

00CTOATEILCTBAM, HE 3aBUCSIIUM
OT BOJIM CTOPOH.

6. OneHOYHbIE MaTEePHAJIBI VI POBEIeHUs] IPOMEXKYTOYHOI aTTecTallMu 00y4alomMXxcs Mo

AUCIHMUIIJINHE

6.1. Onucanue moka3zarejieii U KpUTepHeB OLEHUBAHUS KOMIIETEHUMI, ONMMCAHME IIKAJ

OlICHUBAHUA
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HanmeHoBaHune
OLIEHOYHOI'0
cpeacTBa

Kpartkas
XapaKTepUCTHKA
OLIECHOYHOI'0 CPeCTBA

HIkana u kpuTEpUU OLIEHKH, HAJLI

Kputepun
OLICHHBAHMA
KOMIIeTeHIIN I

[IpakTukym 10
PELLEHUIO 33124

[IpakTuueckoe
3aHATHC

«5» — paboTa BBINIOJHEHA B CPOK,
CaMOCTOSTEIIHHO, NPaBUIIBHO
TIIOHATHI )41 HCIIOJIb30BAaHbI
COOTBETCTBYIOIIIHE bopMyIbI,
HCIOJIb30BaHa TpeOyemast
uHpopMausi, apryMEeHTUPOBAHBI,
JIaHbl UCYEPIBIBAIOIINE OTBETHI HA
BCE ITOCTaBJICHHBIE BOIIPOCHI;

«4» — paboTa BBIIIOJHEHA B CPOK,
CaMOCTOSITETIbHO, ~ HCHOJIB30BaHa
TpeOyemast uHpOopMaIus,
IpaBUJIIBHO BBITIOJIHCHBI
TpeOyeMble pacyeThl,
HeO6XOI[I/IMBIC BBIBO/JbI CICJIaHBbI
YaCTUYHO, XOpOILO
APTYMCHTUPOBAHBI, JdaHbl OTBCTHI
Ha BCE MOCTaBJIEHHBIE BOMPOCHI;

«3» — paboTa BBHINOJIHEHA B CPOK, B
OCHOBHOM  CaMOCTOSITENIbHO,
UMEIOTCS ommnoOKu B
KOMITO3UIIMOHHOM PEIICHHUH; JTaHbI
OTBETHI HE HAa BCE BOIPOCHI;

«2»— oO0yuyaromuicss NOArOTOBUII
paboTy HECaMOCTOSTENILHO WUJIH HE
3aBEepIIWI B CPOK, BBIBOJBI H
OTBETHI Ha BOIIPOCHI OTCYTCTBYIOT.

[K-7.1
MK-7.2
IK-7.3

Jloknan -
Mpe3eHTaUS

[Ty6nuanoe
BBICTYILICHUE
MPEACTABICHUIO
MOTYYEHHBIX
pE3yNbTATOB
y4eOHO-
HCCIIeI0BATEIIbCKOM
TEMBI B HpOIp aMMC
Microsoft
PowerPoint

oo

«5» — JIOKHmax  BBHINOJHEH B
COOTBETCTBMHM  C  3asiBJICHHOW
TEMOH, Hpe3eHTaIMsi  JIETKO
YpuTaeMa M sICHAa JUIS TIOHUMaHMS,
rpaMOTHOE UCIIONB30BaHNE
TEePMUHOJIOTHH, cBOOOTHOE
U3JI0XKEHHE paccMaTpuBaeMBbIX
npobseM, JOKJIAAUUK TPaBHILHO
OTBETWJI Ha BCE BOIPOCHI B XOj€

JCKYCCHU;
«4» — HEeKOppeKTHoe ohopMIiIeHHUE
Mpe3eHTallH, rpaMOTHOE

HCIOJIb30BaHUE TEPMHUHOJIOTUH, B
OCHOBHOM CBOOOJIHOE H3JI0KEHUE
paccMaTpuBaeMbIX npo0iem,
JOKJIAJYUK YaCTUYHO TPABUIHHO
OTBETHJI Ha BCE BONPOCHI B XOJIE

JIMCKYCCHH;
«3» — OTCYTCTBHE NIPE3CHTALNH,
JOKJIa4UK UCTIBITHIBAJI
3aTpy[HEHMs NPU BBICTYIJICHUU U
OTBETE Ha BOIPOCHI B  XOJH€
JMCKYCCHH.

[K-7.1
[K-7.2
[1K-7.3
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6.2. MeToauueckue MaTepuaJibl, ONpeleJsilOIIMe TPOUEIYPbl OLEHUBAHWS 3HAHUIA,
YMeHMI, HABBIKOB HM(WJIH) ONbITA JAeATEJIbHOCTH, XapPaKTepU3yWIIMX 3Tanbl (GopMupoBaHHUs
KOMIIEeTeHIIUI B Mpoiecce 0CBOEHUsI 00pa30BaTeIbHOI MPOrpaMMbl

Ne dopma IIpouenypa oueHuBaHUs HIkana u KpuTEepHH OLEHKH, OAJLIT
KOHTPOJIs1/ KObI
OIlEeHMBaeMbIX
KOMIIeTeHI U
1. 3aueTr 3ader mpeacTaBiseT coboi | BrelmonHeHue — oOydwaromuMmcs — 3agaHUN
TIK-7.1 BBINIOJIHEHE OIICHUBACTCA IO CJCAYIONICH OaTbHOM
[1K-7.2 o0ydaromuMcs  3aJaHuil | IIKale:
I1K-7.3 Owiera, BKIIOUYaOlmero B | 3aganue 1: 1-2 6awios
ce0d: 3aganue 2: 1-2 0ayuioB
3aganue Nel — | 3Bamanwme 3: 1-2 6amios
TEOPETUUYECKUN BOINPOC Ha | «3a4TeHO»
3HaHWEe O0a30BbIX MOHATUN | -«5» (OTJIMYHO) — OTBET NPaBUIILHBIM,
MpeIMETHOM obnacTu JIOTHYECKHU BBICTPOEH, MIPUBEACHBI
JUCUMIUIMHEL, a  TakKkKe HEeOOXOJIMMBIE BBIKJIAJKU, HCIOJIL30BaHA
MTO3BOJISIOINN OLICHUTDH npodeccoHallbHasE JIGKCUKA. 3ajaHus
CTEIICHb BJIAJICHUS pemeHsl  npaBwibHO.  OOywaromuics
oOy4aromumces MPaBWIHHO UHTEPIPETUPYET
MPUHLMNAMUA T[PEIMETHON MOJTyYEHHBIN pe3yJIbTar.
obnactu IUCHUIUIAHEL, | -«4»  (XOpomIo)—  OTBET B  IIEJIOM
IMIOHUMAaHHE X NpaBUJIbHBIN,  JIOTHYECKH  BBICTPOCH,
0COOEHHOCTEN n NPUBEICHB HEOOXOJMMBIE BBIKJIAIKH,
B3aUMOCBSI3U MEXy HUMU; HCII0JIL30BaHAa npodeccuoHaIbHast
3amanne Ne2 — 3ajmaHue Ha JeKcuKa.  XOJ ~ peIICHWs  3aJlaHus
aHanu3 CUTyallun U3 IIPaBUJIbHBIN, OTBET HEBEPHBIM.
MpeIMETHOU o0acTu OOyvaromuiics B 1LEJIOM MPaBHIBHO
JUCIHIUIMHEI ¥ BEISIBJIICHHC UHTEPIPETUPYET MOJTYYCHHBIH
CIIOCOOHOCTH pe3ynbTar.
oOyuarorierocsi BbIOHpaTh | -«3»  (YIOBJIETBOPHUTEIbHO)— OTBET B
u MIPUMEHSATH OCHOBHOM  MpAaBWIbHBIA,  JIOTUYECKU
COOTBETCTBYIOIINE BBICTPOEH, MIPUBEICHBI HE BCE
NPUHUUIIBI W METOAbI HEOOXOIMMbIC BBIKJIAIKH, HCIIOJIB30BaHA
pelIeHUs  MPAKTHYECKUX npodeccuoHaNbHas JIEKCUKa. 3aJaHusd
npooiieM, OJIM3KUX K pElIeHbl YACTUYHO.
npodeccuoHanbHOM «He3auteHo»
JIeSITeIIbHOCTH. -«2» (HeyI0BJIETBOPHUTEILHO)— OTBETHI Ha
TEOPETHYECKYI0 YacTh HEMpPaBWIbHBIC
WJIM HENOJIHbIE. 3aJJaHus HE PEIICHbI
6.3. TumoBble KOHTPOJbHBbIE 32JaHUSI MJIH WHbIE MaTepUAJbl, HE00XoAUMbIe [JIfl
npoueaypbl OIEHWBAHUS 3HAHWH, YMEHHWIl, HaBBIKOB H(MJIH) ONBITA [eATeJbLHOCTH,
XapakTepu3ylommx 3Tanbl  (GopMHpOBaHHMA  KOMIIETEHHHMH B  Mmpomecce  OCBOEHHUA

o0pa3oBaTe/IbHOI IPOrpaMMBbl

Tema 1.
JeATeIbHOCTH

Koumponvnuvie 3a0anus

33KOH02]aTe.HI)HaSI U HOPMATHUBHO-METOAHYECKAA PeErJIaMEHTAIIUA KaIIPOBOﬁ

1. CtpykTypa 3aK0OHOJaTEIbHON U HOPMATUBHO-METOIMYECKOM 0a3bl KaJpOBOH CITY>KOBI.
2. IlpaBuna odopmieHusT KaapoBOW JOKYMEHTAIlMM C IPHUMEHEHHEM TpymoBOro KoJeKca
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Poccuiickoit ®eneparuu.

Tema 2. JI0JIZKHOCTHOM M YMCJICHHBIN COCTaB, CTPYKTYPa U (PyHKIMHU KAAPOBOH CJIIYKObI

Konmponvnuvie 3a0anus

1. Crpyxrypa, GyHKIMH U 33124 KaJPOBOW CITYKOBI.

2. Metoab! popMHUPOBaHUS KaJpOBOTO COCTABA.

Tema 3. [lokymMeHTaLUsI KAAPOBOH CJIyKObI

Konmponvnuvie 3a0anus

1. Bunibl JOKYMEHTOB.

2. TpeboBaHMsI K HOPMAaTUBHBIM JOKYMEHTaM, pErJIaMEHTHPYIOLIEe KaapoByl0 paboTy B
OpraHH3alMH.

3.CocTaB JOKYMEHTOB KaJIpOBOH CITYKOBI.

4.YHupuuupoBaHHbIEe U HE YHU(PHUIMPOBAHHBIE ()OPMBI KaJPOBBIX JOKYMEHTOB.

5.Perucrpanusi JOKyMEHTOB (MHCTPYKLHMS IO KaJPOBOMY JENIONPOU3BOICTBY, KHHUTH/’KYpHAIbI,
KapTOTeKa, JIEKTPOHHAsI pETUCTPaLHs).

Tema 4. CocTaBiienue u opopmiieHHe KOJNJIEKTHBHOIO 10r0BOpPa

Koumponvnuvie 3a0anus

1. Croponsl, copep:kaHue U CTPYKTypa KOJUIEKTUBHOTO JOTOBOPA.

2. BzaumHble 00s3aTenscTBa pabOTHUKOB U paboroaaresneit. Cpok 3aKII0UeHUs KOJIJIEKTUBHOTO
JI0TOBOpA.

Tema 5. CocraBiieHue 1 0popMJIeHHE JOJTKHOCTHBIX HHCTPYKIM I

Koumponbhuie 3adanus

1. Ponb u coneprkaHue TOJDKHOCTHBIX HHCTPYKIIUMIA B OpraHU3aIlHH.

2. XpaHeHHE JOJDKHOCTHBIX WHCTPYKIIUN

Tema 6. 3amMTa NEPCOHAJIBLHBIX TAHHBIX PA00THUKA

Koumponvnuvie 3a0anus

1. CocTtaB mepcoHANbHBIX NaHHBIX paboTHUKA. [lopsmok 0OpabOTKU TEPCOHATBHBIX JIAHHBIX
paboTHUKA.

2. IIpaBo paGoTHHKa. OTBETCTBEHHOCTh paboToAaTeNs: NUCLUIUIMHAPHAS, aJMUHHCTPATHUBHAS;
Ipa)x/J1aHCKO-IIPaBOBasi; YTOJIOBHAS.
3. Peanu3zanus Mep 110 3alUTe NepCOHANbHbBIX JAHHBIX paOOTHHUKA.
Tema 7. Pabouee BpeMsl M BpeMsi OTAbIXa
Konmponvnuvie 3a0anus
1.IIpogomxurenbHocTh  pabouero  Bpems. PaGora 3a  mpeaenamMu  yCTaHOBJIEHHOM
IPOAOIKUTETBHOCTH paboyero BpeMeHH.
2. Pexxum pabouero BpeMeHu. Bpemst oTbixa.
3. Pabota u orutara Tpy/a B BEIXO/IHBIE U HepaOouue Nnpa3AHUYHbIC THH.
4. Yyer pabouero BpeMeHH.
Tema 8. KoMmiekc 10KyMeHTOB 110 YCTAHOBJICHHE TPYAOBBIX OTHOIICHHI
Konmponvnuvie 3a0anus
1. Croponsl, (opma, coiepxkaHue TpPyaOBOro poroBopa. OOs3arenbHble, IONOJHUTEIbHbIE
YCIIOBUS TPYAOBOTO 0roBopa. Cpok AeHCTBUS TPYAOBBIX JOTOBOPOB.
2. VcnblTanue npu npueme Ha paboTy. ['apaHTHUM HpH 3aKIIOUYEHUH TPYLOBOTO JOTrOBOpA.
Odopmienne npuema Ha padboTy.
3. JlokymeHTHI, HeoOXoaumble MpH (OPMHPOBAHUU JIMYHOTO Jejda TOCYAapCTBEHHOIO
ciyxaiero. Homenknarypa nein.
4. Tlopsnok BbiHECEHUS U OPOPMIICHUS JUCIUIUIMHAPHOTO B3BICKAHUSL.

Tema 9. KoMmmiekce 10KyMEHTOB 110 0()OPMJICHUIO CJIYKEOHBIX KOMaHIHPOBOK
Konmponvhwie 3a0anus

1. lokymMeHTHpOBaHKE CITYy>KeOHONW KOMaHIUPOBKH. CpOK KOMaHIMPOBKH.

2. BO3MCH.[CHI/IC pacxodoB, CBA3aHHBIX CO CJ'Iy)KC6HOﬁ KOMaHHHpOBKOﬁ. OI‘paHI/I‘-ICHI/ISI Ha
HaIpaBJICHHA B cny>1<e6Hr,1e KOMaHIWPOBKH.

Tema 10. Kommiexkce 10KyMeHTOB 110 0(p)OPMJICHHIO OTILYCKOB
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Konmponvnuvie 3a0anus

1. IIpaBoBbIE OCHOBBI MpEAOCTaBICHUsI OTIycKa. OUepenHOCTb NPEJOCTABIEHUS OTIIYCKa.
ITpoaOIIKUTENTBHOCTD OTITYCKOB.

2. 3anonHeHHe, yTBEpXKACHHE TpaduKoB OTHYCKOB. O3HaKOMIIEHHE DPAOOTHHKOB C TrpaduKkoM
OTIIYCKOB.

Tema 11. 3ano/iHeHHe TPYA0BOH KHHKKHU

Konmponvhwvie 3a0anus

1. 3anonnenue cBeneHuit o paboTHHKE. BHeceHue WM3MEHEHMH M HCIPABICHUM B TPYAOBYIO
KHMKKY.

2. Bknazpl B TPYJIOBYIO KHUXKKY W AYOJUKAT TPYJOBOM KHIKKU. YUeT U XpaHEHHE TPYIOBBIX
KHMKEK

Tema 12. Komniekc 10KyMeHTOB 110 0OPMJIEHHIO YBOJIbHEHH i

Konmponvnwvie 3adanus

1. OO6uwmii nopsaok opopMIIeHHs IPEKpaIIEHUs TPYAO0BOro JOrOBOPA.

2. Brixoansie nocoOust npu yBodbHeHUU. CPOKHM pacueTa MpH YBOJIbHEHUH.

6.4. TunoBbIe 3alaHUA 1JIsl IPOBEICHUA HpOMe)KyTO‘lHOﬁ aTrTeCTalium oﬁyqammnxca.

TecThl I IPOBEACHUS TeKYyIIel OLeHKU 3HAHUM
1. Ilpu 3axnro4eHUHd TPYAOBOTO JOTOBOpa JHUIO, MOCTyMHarolee Ha padoTy, MperbsBISET
pabortomarento (cT. 65):
a) CHUJIC
06) MHH
B) CBHUJICTEILCTBO O Opake
I') CBUJETENIBCTBO O POXKACHUU peOeHKa
2. Kakoli cpok cunTaercs MakCUMaJIbHBIM IS UCIIBITAHUA NIpH IpuéMe Ha padoTy (ct. 70):
a) 1 rox
0) 6 mecs1eB
B) 3 Mecsna
T') HET OTrpaHUYCHHH
3. Eciu coTpyaHMK He yka3ai B 3asBJICHHH 00 YBOJIBHEHHH 110 COOCTBEHHOMY JKEJIaHHUIO JIATy
MPEeKpaIeHUs] TPYIOBBIX OTHOIIIEHUH, TO pabOTOAATENb:
a) MOXKET YBOJIUTh COTPYJHHUKA, KOorja eMy Oy/eT HaliJieHa 3aMeHa
0) JOHKEH YBOJIUTH COTPYAHHUKA B T€UCHUE TPEX THEH
B) JIOJKEH YBOJIUTH COTPYAHHUKA IO UCTEUEHUS IBYX HEJIEIb MOCIIE MOJa4H 3asBICHUS
') HE MOXKET YBOJIUTH paOOTHHUKA 10 UCTEUEHUS IBYX HEJEINb MOCIe MOJauH 3asiBICHUS
4. YueOHBII OTITYCK MPEAOCTABIISETCS HA OCHOBAHUM:
a) CIIpaBKU-BbI30BA
0) 3a4€THON KHIKKHU
B) BBIMHUCKH U3 Y4eOHOI BEIOMOCTH By3a
I') aKaJIeMUYECKON CIIpaBKU
5. Ecnu cotpynHuk UAET B OTMYCK HE 1O rpaduKy OTITYCKOB:
a) rpadMK OTITYCKOB HY)KHO Tepe/IeNnaTh
0) B rpade 6 3amTpUxoBaTh JaThl INTAHUPYEMOTO OTITYCKA M BMECTO HUX HAIHCATh HOBBIE
B) B rpade 6 3a4epKHYTH JaThl INIAHUPYEMOTO OTITYCKa U PSAAOM HAIKMCAaTh HOBBIC
') BHECTH JaThl (JAKTUIECKOTO OTITycKa B rpady 7
6. Uto nenath, €CJIM B JIMYHOW KapTOYKE 3aKOHUYMIIOCH MECTO JIJIsi BHECEHUST MH(POPMAITUN
00 OTITyCKE COTPYAHHKA!
a) 6oJiblIIe HE BHOCUTD B JIMYHYIO KAPTOUKY 3aIIUCH 00 OTITyCKe
0) 3aMa3aTh MITPUXOM WJIH 3aKJIEUTh UMEIOIYIOCS HHPOPMAIIHIO B CBEpXY HAMKCATh HOBYIO
B) 3aBECTH BTOPYIO JUYHYIO KaPTOUKY
r) 0pOPMUTH JAOMOIHEHUE K JINYHOU KapTOUKe
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7. BkiaapIn K TPYIOBOM KHIDKKE TIPUKPETUISICTCS
a) ¢ IOMOIIIBIO CTEIIEPA
0) BIIUBACTCSI HUTKAMH
B) IPUKJIEUBAETCS
I') BKJIA/IbIBAETCS B CepeluHy 0€3 NPUKPEIUICHUs
8. Ilpu cmene GpamMuany COTPYIHUKA HA TUTYJIBHOM JIUCTE TPYAOBOM KHUKKH HEOOXOIMMO:
a) HamMcaTh PsAOM HOBYIO (paMUIIMIO, B3SIB IPEKHIOI0 B CKOOKH
0) crapas (haMuius 3a4epKUBACTCS OJTHOW YEPTOM U BIIUCHIBAETCS HOBast (haMuIIns
B) NPEXHIO0 (haMUIINIO 3aMa3aTh KOPPEKTOPOM
I') BIIUCATh HOBYIO (paMMJIMIO ITaCTON APYroro IBeTa
9. B Tpy10BO#i KHIKKE MOTYT OBITH 3alTUCH O (CT. 66):
a) HarpaKIeHUAX
0) BBITOBOpAx
B) HAPYIIECHUAX
I') HAarpaKACHUAX, BBITOBOPAX, HAPYIIEHUSIX
10. Ilpu nepeMMeHOBaHUM OpPraHU3ALUM 3aMUCh B TPYIOBYIO KHIDKKY:
a) BHOCUTh HE HY)KHO
0) HYXHO TOJIBKO TeM pabOTHUKAM, KOTOPbIE YBOJIbHAIOTCS U3 KOMIAHUU
B) HY’KHO TOJIBKO B CITy4ae CMEHBI OpPTaHU3allMOHHO-TIPABOBOH (POPMEI
') HY’)KHO
11. Ilpu yBOoJNIbEHEHUH TPYAOBAs KHIKKA BBINAETCSA COTPYAHUKY:
a) B JICHb HalMCaHUs 3asBJICHUs 00 yBOJIbHEHUU
0) B IeHb, IPEALLIECTBYIOIINUN YBOJIbHEHUIO
B) B ITOCJICTHUNA pabouuii 1CHb
T') B CPOK, COTJIACOBAHHBII C COTPYIHUKOM
12. Kak oTpa3uTh Ha TUTYJIBHOM JIUCTE TPYILOBON MOJIYYEHUE COTPYIHUKOM B/0?
a) 3alITPUXOBATh PaHee BHECEHHYIO 3aITUCh U HAIMCATh HOBYIO
0) 3a4epKHYTh paHee BHECEHHYIO 3aIIMCh U PAJIOM CJlIENaTh HOBYIO
B) 3a4epKHYTh paHee BHECEHHYIO 3alMCh, CAETATh HOBYIO 3alMCh, HA OOJIOXKKE yKa3aTh, YTO
3aIllMCh BHECEHA HA OCHOBAHUU JIUILIOMA
I') HOBBI ypOoBeHb 00pa30BaHUs yKaszaTh uepe3 3amATyio, Ha OOJOXKKE yKa3aTh, YTO 3alUCh
BHECEHa Ha OCHOBAHHUM JUIJIOMA
13. Ilepevens MaTepuasIoB, TOMEIIEHHBIX B JIEJI0, HA3bIBACTCS:
a) IUCT-3aBEPUTEINb Jela
0) HOMEHKJIaTypa Jel
B) BHYTPEHHSIS ONHCH
T') TO/IIIUBKA
J1) UTOTOBast 3alKCh
€) OrJIaBJICHUE
14. Cornamenue paboTtonarenst U paOOTHUKOB, KOTOPOE YCTAaHABIMBACT JONOJHHUTEIbHbIE
TapaHTHU JJIsi COTPYIHUKOB M UX OTBETHBIE 0053aTENLCTBA 1O OTHOIICHUIO K PabOTOMATEIIO,
Ha3bIBAETCH:
a) TPYZI0BOM JTIOTOBOP
0) rpaX/1aHCKO-IIPaBOBOM J1OIOBOP
B) KOHBEHIIHS
T') 1OJDKHOCTHAsI MHCTPYKIUS
1) KOJUIEKTUBHBIN JIOTOBOP
€) IOTIOJIHUTENIbHOE COTJIallleHHe K TPYI0BOMY JIOTOBOPY

BOl'lpOCLI H 3aJaHUA AJd 3a9€eTa
1. OcHOBHEIE OpraHnu3allMOHHBIC U KaJAPOBBIC TOKYMCHTHI.
2. OCHOBHBIE TTOJI0KECHUS KOHICIIHHU 3alIUTHI IICPCOHAJIBHBIX JTaHHBIX pa60THI/IKa
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3. [Topsimok XpaHeHUsl, BEICHUSI M YUeTa KaJpOBOW CIIy)KOOW BHYTPEHHUX JOKYMEHTOB.

4. TlopsaaoK M mpaBujia CIIUCAHUS U YHUUTOXKCHHSI TOKYMEHTOB KaJpOBOTO JIETONPOU3BOJICTBA.

5.Cpoku, mopsiiok, (opMHUpOBaHHE, MOATOTOBKA M cllada JTOKYMEHTOB KaJpOBBIX CIyKO B
roCy/1apCTBEHHbIN (MYHULMIIAIBHBIN) WK BEOMCTBEHHbBIN apXUB.

6. Opranu3aloOHHbBIC U KaJIPOBbIE JOKYMEHThI OpraHU3aIiH.

7. TpynoBoii 1OroBOp: CyIIECTBEHHBIC YCIOBUS, MPaBUIIA 3aKIIOUCHUSI.

8. OcHOBHBIE MpaBUJIa COCTABICHUS KOJUIEKTUBHBIX TPYIOBBIX I10IOBOPOB.

9. IlpaBuiia BeieHUs! TPYJOBBIX KHUKEK U BbIJIA4M CIPABOK C MECTa PAOOTHI.

10. O6muii cocTaB ¥ BUJIBI KaAPOBOK JOKYMECHTAITUH.

11. PacniopsiuTenbHbIe TOKYMEHTHI KaIpOBOM C1y>KObI, 0COOCHHOCTH U MOPSAIOK MX
odopmiteHus

(yaudumupoBanabie HOPMBI, TEKCTOBBIC (HOPMBI, TTOPSIIOK PETUCTPALIMH B XPaHEHUS ).

12. TpynoBasi KHIKKA: BeJICHUE, XpaHCHHE, BbIladya IPU YBOJIbHEHUH

13. TpynoBoii goroBop: pa3padoTka O1aHKa, cojepkanue, ohopmMIIeHUE MPH IprUeMe Ha padoTy,
B CIIy4ae U3MEHEHUs YCIIOBUM.

14. CocraB JOKYMEHTOB, HEOOXOIMMBIX JJIsl PELIEHHUS BOIpoca o npueme Ha padboty. Konrpoins

JIOCTOBEPHOCTH MEPCOHAIBHBIX JOKYMEHTOB.

15. JlokyMeHTupOBaHKE IPOLEAYPHI OOIMIPEHUS paOOTHHUKA.

16. lokyMeHTHpOBaHUE TPOIEAYPHI IPUMEHEHUS JUCIIMIIMHAPHOTO B3BICKAHUS K PAOOTHHKY.

17. lokyMeHTupOBaHUE MPOLEAYPHI MPEIOCTaBICHHS PA3TUYHOTO BUIa OTIYCKOB.

18. JloxymeHTHpOBaHKE TPOILIEYPHl HAIIpaBiIeHHsI pa0OTHUKA B KOMaHJHUPOBKY.

19. TexHonoruueckas 1enoyka JOKyMEHTUPOBAHUS MTPOLEAYPHl YBOJIBHEHHS 0 HHUIIUATHBE

paboTHHKA.

20. TexHonoruveckas 11emovka JTOKyMEHTUPOBAHHUSI IPOLIETYPhl YBOJIBHEHUS 110

WHULIMATUBE pabOTOATENS.

21. Bknaapll B TPYJIOBYIO KHUKKY U AYOJIMKAT TPYAOBOM KHUKKU. YUeT U XpaHEHHUE TPYAOBBIX
KHIDKEK. OTBETCTBEHHOCTH 32 HAPYIICHUE TIOPSIKA BEACHUS U XPAHCHUS TPYIOBBIX KHIDKEK.

22. Tlopsimok opopMIiIeHHs KaIpOBBIX JIEJ COTJIACHO HOMEHKIIAType /1T, UX TeKYIee U apXUBHOE

XpaHEeHHE.

23. JIokyMeHTbI, He0OX0AUMBIE TPU (POPMUPOBAHUU JTUYHOTO JIeJa FTOCYAapCTBEHHOTO
ciyxkamero. Homenkiarypa nein. Beigaua u u3bpsiTie JOKYMEHTOB. DKCIIEPTH3a IIEHHOCTH IOKYMEHTOB.
XpaHeHHe JOKYMEHTOB.

24. OcHOBHBIE 3aKOHOJATEJbHBIE AaKThl W  HOPMATHBHO-METOJIUYECKHE JIOKYMEHTHI,
HeoOXOUMBIE M OpraHU3alliy JeJIONPOU3BOJICTBA B KaJIpOBOM cimyxkOe. PermameHTanusi KaapoBOro
JIeJIONPON3BOICTBA.

25. Crpyktypa, GYHKIUU W 33Jaud KaJpOBOW cIyKObl. MeTonabl (HhOpMHUPOBaHHS KaIpOBOTO
COCTaBa.

26. Ponb NOMKHOCTHBIX MHCTPYKIUH B opranu3anuu. CopepkaHue JOHKHOCTHOW HHCTPYKIUH.

27. Pabota m omnata TpyJga B BBIXOJHBIE W HepaOouyWe Npa3IHUYHBIC JHU. YdeT pabodero
BpPEMEHH.

28. OdopmiteHne aen s epejavud B apXUB OpraHU3aIuu.

6.5. Meroanueckue MaTepHalibl, OMNpeeJsilOIHe NPOUeIYPhl OIEHUBAHUS 3HAHMIA,
YMeHHH, HABBIKOB M (MJIM) ONbITA AEATEJbHOCTH, XaPAKTEPU3YIIUMX 3TAnbl (OPMHUPOBAHUSA
KOMIIeTeHIINH.

C menbio ONpeNeNeHus] YPOBHS OBJIAJCHHUS KOMIIETEHIUSIMH, 3aKpEIJICHHBIMU 3a Y4eOHOU
JUCLMIUIMHOM, B 3a/JlaHHBIE MPENOJABATEIEM CPOKH IPOBOJUTCS TEKYLIIMA M MPOMEKYTOUHBIN
KOHTPOJb 3HAHWW, YMEHUH W HaBBIKOB Kaxa0ro oOywatomierocs. Bce Buabl TeKyliero KOHTPOJIS
OCYILECTBJISIIOTCA HA NPAKTUYECKUX 3aHATHUSX. VCKIIOYEHHE COCTaBIISIET YCTHBIM OINPOC, KOTOPBII
MOYKET MPOBOJIUTHCSA B HaUaJle WJIM KOHIIE JIEKIMU B TedeHre 15-20 MHH. ¢ [eNIbI0 3aKpeIUIeHUs 3HAaHUI
TEPMHUHOJIOTHH TI0 y4eOHO#l aucuuruHe. [Ipyu oIleHKe KOMIETEHIMH MPUHUMAETCs BO BHUMaHUE
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(dbopmHpoBaHKE NPOPECCHOHATBHOIO MHPOBO33PEHUS, ONPEAEICHHOTO YPOBHS KYJIBTYpbI, ITHUECKHUE
HaBBIKM, HABBIKM BIIQJICHUS MpUeMaMu cOopa, oOpaboTKM, aHanM3a U 0000umeHusT nHpOpMaLuu, s
peleHus 3a1a4, a TakXkKe JMYHbIE KauecTBa 00y4daromerocs GopMupoBaHHUsL.

[Tponerypa olieHHBaHUS KOMITETCHIINI 00YJalONMXCsl OCHOBAaHA Ha CIEAYIONINX CTaHIapTax:

1. IleppoaryHOCTH TPOBEACHUS OLICHKH.

2. MHOTOCTYNEHYaTOCTh: OIICHKa (Kak MpenojaBaTeieM, TaKk U OOy4YaroIIMMUCS TPYIIbI) U
CaMOOLIEHKa 00Yy4aroLerocst, 00Cyx/1eHue pe3yabTaTOB U KOMIUIEKC Mep M0 YCTPAHEHUIO HEJOCTATKOB.

3. EnuHCTBO HMCHOJB3yeMOW TEXHOJIOTMH JJsi BCeX OOYyYaroIIMXCsl, BBIMOJIHEHHUE YCIOBUH
COIIOCTABUMOCTH PE3YJIbTATOB OLICHUBAHHUS.

4. CobmrofieHre 1oCIe10BaTEIbHOCTH IPOBECHUS OLIEHKH.

Texymass arrecranmusa oOy4yaromuxcsi. Tekymas arrectanus OO0yYaOmUXCs MO Y4eOHOMH
mucuuiuinHe  «KagpoBoe  1enonmpou3BOJICTBO»  NMPOBOIUTCS B COOTBETCTBHHM C  JIOKAJIBHBIMU
HOpPMATHUBHBIMU aKTaMH TyJIbCKOrO MHCTUTYTa ynpasieHus u ousneca uMm. H./I.JlemunoBa u siBnsercs
00s3aTeTbHOM.

Texymmii KOHTPOJb MO y4eOHOM aucuuiuimHe «KaapoBoe enonpou3BOICTBO» MPOBOIUTCS B
(dopMe KOHTPOJBHOTO cCpe3a II0 OLEHHBAHHUIO (PAKTHYECKMX pe3yIbTaTOB H3y4eHHUs MaTepHuaja
IIPOMJEHHBIX TEM AUCLMILINHBI, U OCYLIECTBIISETCSA BEYLLUM IIPENOIaBATEIEM.

OObexTaMl OLEHUBAHUS SBIAIOTCS IUCbMEHHBIE OTBEThl OOYyYaroIUMXCS Ha BOIPOCHI
KOHTPOJIBHOIO Cpe3a.

OrneHuBaeTcsl COOTBETCTBHE COJAEP)KAHUS OTBETa BONPOCY, NMOHMMaHUE Oa30BBIX KaTeropui
TE€Mbl, HCIOJIb30BAHUE B OTBETE AITHX KAaTEropuil, 'paMOTHOCTb, IOCJIEJOBATEIbLHOCTh H3JIOKEHUS
COJIEpKaHUS.

OnennBaHue AOCTIDKEHHHA OOYYaroOUIerocs MPOBOAMTCS IO MTOTaM KOHTPOJBHOTO cpes3a 3a
TEKYIIUH [IEPUOJ C BBICTABIICHUEM OLICHOK B BEJOMOCTH.

IIpomexyTounas arrecranmus ol0ydarmomuxcs. IIpomexyrounas arrectauusi o0ydarouuxcs
no yueOHoU nucnunianae «KaapoBoe 1en10npou3BoCTBO» MPOBOJUTCSA B COOTBETCTBUU C JIOKAJIBHBIMU
HOPMAaTUBHBIMH aKTaMu TyJIbCKOIO MHCTUTYTA yrpaBieHus U 6usHeca uM. H.JI./lemunoBa u sBnsercs
00s3aTeTLHOM.

[Ipomexxyrounast arrecrauus 1o YydyeOHoW aucuuruimHe «KaapoBoe Ienonpou3BOJICTBOY»
IIPOBOJIUTCSI B COOTBETCTBUM C YUEOHBIM IUIAHOM B 5-M cemecTpe (Ui 00y4aroluxcs O4HOW (OpMBbI
o0y4yeHus) U Ha 4-M Kypce (Uit 00yJaromuxcs 3a09HOM OpMBI 00yUEeHHS) B BHJE 3a4eTa B IEPHOA
3a4€THO-IK3aMEHALIMOHHON CECCUM B COOTBETCTBUHU C PACIIUCAHUEM.

OOyuaromumecst TOMyCKalTCs K 3a4eTy M0 y4eOHOM NUCHMIUIMHE B CIy4yae BBIMOJHEHHUS BCEX
3aJJaHUH U MEPONPUATHUI, TPEYCMOTPEHHBIX MPOrpaMMoi y4eOHON AUCHUIUINHBL.

3adeT MPOBOAMUTCS MO OWJIETaM, OXBaTHIBAIOIIUM BECh MPOWJACHHBIA Marepuan y4eOHOU
JUCLMIUIMHBL, BKIIIOYasl BOIPOCHI, OTBEIECHHBIE JUISI CAMOCTOSITEILHOIO M3YyUEHHS, a TAKKE U 3aJaHUs,
pe3yNbTaThl BBIMOJIHEHHUS KOTOPOro OOydarolIUMCs MOJDKEH MpencTaBuTh Ha 3adere. Ilpu oleHke
3HaHUI OO0ydJarolerocs Ha 3auyeTe IPernojaBaTellb MOXKET NPUHUMATh BO BHMMaHHE €ro ydeOHbIe
JOCTUKEHHSI B CEMECTPOBBII MEpUOJT PE3yIbTaThl TEKYILEr0 KOHTPOJIS 3HAHUH.

7. TlepeyeHb OCHOBHOM W JONOJHUTEJIbLHOW Yy4eOHOW JUTEpPaTypbl, HEOOXOAMMOM JIst
OCBOCHMS JUCUMILIMHBI

A) OcHoBHasl TUTEpPaTypa:

1. 3axapkuna, O. 1. Kagposas cnyx6a npennpusrus. J[emonpon3BoACTBO, JOKYMEHTOO00POT U
HopMmatuBHas 6a3a / O. U. 3axapkuna, J1. E. I'ycataukoBa, M. A. [llutoBa. — Caparos : Aii [Iu Dp
Menua, 2009. — 237 ¢. — ISBN 2227-8397. — Tekct : 31eKTpOHHBIH // DIEKTPOHHO-ONOIHOTEUHAs
cucrema IPR BOOKS : [caiitr]. — URL: http://www.iprbookshop.ru/1537.html (nara oGpamieHus:
04.02.2021). — Pexum moctyma: uist aBTopu3up. noib3osateneit.— IBC «IPRbooks»

2. SlukoBuy, L. A. Jlenonpou3BOJICTBO B KaJpOBOM ciyxOe : ydeOHMK JJIsl CTY/IEHTOB BY30B,
oOyuvaroruxcs 1o crienuainbHocTH 062100 «YmpaBnenue nepconanomy / L. A. SaxoBuy. — Mockaa :
IOHUTU-AAHA, 2017. — 160 c. — ISBN 5-238-01076-1. — TekcT : 31eKTpOHHBIN // DIEeKTpOHHO-
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oubmuoteunas cucremMa [IPR BOOKS : [caiir]. — URL: http://www.iprbookshop.ru/81624.html (mara
obpamenusi: 04.02.2021) .— 3BC «IPRbooks»

b) JlonosiHuTebHAs JUTEpaTypa:

1. MantypoBa, H. C. KaapoBoe 1enomnpousBoJICTBO : ydyeOHOE MOcoOue MAJisi CTYIEHTOB,
obyuatomuxcst o crenuainbHoctd 032001 JlokyMeHTOBEJCHHE M JOKYMEHTAIIMOHHOE O0ecledeHHe
ynpasienus / H. C. MantypoBa. — YensOunck : YensiOMHCKUNA rOCyIapCTBEHHBIN HHCTUTYT KYJIbTYPBHI,
2013. — 100 c. — ISBN 2227-8397. — TekKcT : 37eKTPOHHBIHA // DIEeKTPOHHO-OMOINOTEYHAs crucTEMa
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/56420.html (nara o6pamenus: 04.02.2021).
— OBC «IPRbooks»

2. ManTypoBa, H. C. KanpoBoe Aemonpon3BoACTBO U apXUBHI JOKYMEHTOB I10 JINYHOMY COCTaBY

yu4eOHO-METOUYEeCKOe MOocoOHue A CTYIACHTOB, OOYyYaloUIMXcs IO HAIpPaBICHUIO MOJITOTOBKU

46.03.02 ToxymentoBenenue u apxuBosenenue / H. C. MantypoBa. — YenssObunck : YensOuHckuit
rocyJaapcTBEHHBIM MHCTUTYT KynabTypbl, 2018. — 140 c. — ISBN 978-5-94839-600-2. — Tekcr :
ANEeKTPOHHBIA // DnekrponHo-OmbOnmoreunas cucrema I[PR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/83609.html (nata o6pamenus: 04.02.2021).— SbC «IPRbooks»

8. MeToanueckue yKka3anus s 00y4arOUIUXCH M0 OCBOEHUIO TUCIHIITHHbI

Bun MeToanyeckue yKa3aHus 0 OPraHU3aIlUM 1eATeJIbHOCTH 00y4alonierocs
JesITeJIbHOCTH
Jlexmsa Hanucanne koHcmekTa JIEKUMI: KpPAaTKO, CXEMAaTU4YHO, MOCIEA0BATEIBHO

(buKCUpOBaTh OCHOBHBIE MOJOXKEHHUS, BHIBOJBI, (POPMYITHPOBKU, 000OIICHHS;
[IOMeYaTh Ba)KHbIE MBICIIU, BBIIEIATH KIKOUYEBBIE ClI0Ba, TepMUHBI. [IpoBepka
TEPMHUHOB, MOHSATUI C MOMOIIBIO SHIUKIONEANUN, CIOBApEll, CIPAaBOYHUKOB C
BBIIIMCBHIBAHUEM TOJKOBAaHUN B TeTpaab. OO0O3HAUUTH BONPOCHI, TEPMUHBL,
MaTepuai, KOTOPbIM BBI3BIBAET TPYAHOCTU, TIOMETUTh U MOMbBITATHCS HAUTU
OTBET B PEKOMEHIyeMOH juTepaType. Eciam camocTosiTelbHO HE yIaeTcs
pa3zobpaThcsi B MaTtepuaie, HeoOXoauMo cHopMyIUpOBaTh BOMPOC U 33/aTh
IIpenojaBaTelto Ha KOHCY/IbTAllUM, HA IPAKTUYECKOM 3aHSITHH.

[TpakTiueckue [IpopaboTka paboueil mporpaMmsbl, yienss oco0oe BHUMaHHE LENIM U
3aHSTHS 3ajlayaM, CTPYKType U COJEp)KaHUIO0 JIucCUUIUIMHBL. KoHcnektupoBaHue
UCTOYHHUKOB. PaboTa ¢ KOHCHIEKTOM JIeKIUi, MNOArOTOBKA OTBETOB K
KOHTPOJBbHBIM BOIIPOCaM, NMPOCMOTP PEKOMEHIYEeMOIl JuTepaTypsl, padoTa ¢
tekctoM. [IpocnymmBanue ayamo- M BHIEO3AIMCEM IO 3aJaHHOM TEME,
pelleHre pacueTHO-rpauuecKux 3a/laHui, pelieHue 3aj1ad 1o ajJropuTMy U

Ap.
NunuBuayanpHbie | 3HAKOMCTBO C OCHOBHOW M JIOTIOJIHUTEIBHOW JIUTEPATYpOM, BKIIIOUAS
3a7laHus CIpaBOYHbIE W3JIaHUS, 3apyOCKHbIE MCTOYHHKH, KOHCIEKT OCHOBHBIX

TOJIOKEHUH, TEPMHUHOB, CBEACHHUH, TpPEOYIOMIMXCS IS 3alOMUHAHUS U
SIBJISIFOLMXCSL OCHOBOIOJIArarolMMHU B 3ToM TeMe. CocTaBiieHne aHHOTAIMi K
MIPOYNUTAHHBIM JIUTEPATYPHBIM UCTOYHUKAM U JIP.

CamoctostenpbHas | CaMoctosiTenbHass paboTa MPOBOAUTCS C I1ENbIO: CHCTEMAaTHU3allud |
pabora 3aKpEIUICHHS MOTYYEHHBIX TEOPETUUYECKUX 3HAHWUW U MPAKTHUYECKUX YMEHUH
oOydaromuxcsi; yriayOJneHus W paclIUpeHUs TEOPEeTUYECKHX 3HAHUUN
CTYyIEeHTOB;  (OPMHUPOBAHHS  YMEHHUM  HCIIOJIB30BaTh  HOPMATHUBHYIO,
MPAaBOBYIO, CIHPAaBOYHYIO  JOKYMEHTAIMIO, YYeOHYI0 U CHEIHAIbHYIO
TUTEpaTypy; Ppa3BUTUS TIO03HABATENBHBIX CIIOCOOHOCTEH ¥ AaKTUBHOCTHU
o0yJaromuxcsi: TBOPYECKOI VHUIIMATHUBBI, CaMOCTOSITEIIbHOCTH,
OTBETCTBEHHOCTH, OPTaHW30BAHHOCTH;, (POPMHUPOBAHUE CAMOCTOSTEIHLHOCTH
MBIIJICHHSI, CIIOCOOHOCTEH K CaMOpPa3BUTHIO, COBEPIICHCTBOBAHUIO U
camoopranmzanuu; (GopmupoBaHus MNPo(ECCHOHATBHBIX  KOMIICTCHIINM;
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Pa3BUTHUIO HCCIEAOBATENbCKUX YMEHHH CTyAeHTOB. {opMbl U  BUIBI
CaMOCTOSITENTLHOW pabOTHI CTYJCHTOB: YTEHUE OCHOBHOM M JOIMOIHUTEIBHON
JUTEPaTyphl — CaMOCTOSITEIbHOE M3YyYEHHE MaTepuaja M0 PEeKOMEHIyeMbIM
JUTEPaTypHBIM HUCTOYHHMKAaM; pabora ¢ OHMONMOTEYHBIM  KaTajoroM,
CaMOCTOSITENIbHBIN MOA00P HEOOXOAMMON JIUTEpaTyphbl; paboTa cO CIoBapeM,
CIPAaBOYHHKOM; IIOMCK HEOOXoauMol uHpopManuu B cetu HHTepHeT;
KOHCIIEKTUPOBAHHWE MCTOYHUKOB; peepupoBaHUe UCTOYHUKOB; COCTaBJICHUE
AHHOTAIM K TPOYUTAHHBIM JIUTEPATYPHBIM HCTOYHHKAM; COCTABIICHUE
peleH3uil U OT3hIBOB Ha MPOYUTAHHBIA MaTepHuall; cocTaBjieHHe 0030pa
nyOJIMKaMi MO0 TeMe; COCTaBJICHHWE W pa3padOTKa TEPMHUHOJIOTHYECKOTO
CIIOBapsl;  COCTAaBJICHWE  XPOHOJIOIMYECKOM  TaONMIbI;  COCTaBIIEHUE
oubmmorpadun (6ubIHOrpadUIecKol KapTOTEKH); MOATOTOBKA K Pa3InIHBIM
dbopMaM Tekymied M TPOMEXKYTOYHOM arrecTtaluu (K TECTHUPOBAHUIO,
KOHTPOJILHOM paboTe, 3a4eTy); BHIIOJHEHNE JOMAIIHUX KOHTPOJIBHBIX padoT;
CaMOCTOSITENIbHOE BBIMOJIHEHHE MPAKTUYECKUX 3aJaHUN PEenpoayKTUBHOTO
TUna (OTBETHI HA BOIMPOCH, 3a7a4yd, TECTHI; BBIIOJHEHHE TBOPYECKUX
3ananuil). TeXHOJIO0rus OpraHu3aluyl CaMOCTOSTEIbHON paboThl 00yJarOIINXCs
BKJIFOYAET HCIIOJB30BaHUE HH(DPOPMAIIMOHHBIX W MaTePUAIbHO-TEXHHUYECKUX
peCypcoB 00pa30BaTENbHOIO YUPEKIACHHS: OUOIMOTEKY C YUTAIBHBIM 3aJI0M,
YKOMITJIEKTOBaHHYIO B COOTBETCTBUU C CYIIECTBYIOIIUMH HOPMaMH; y4eOHO-
MeToIuYeckytlo 0a3y yueOHBIX KaOuHeToB, Jjaboparopuidi © 3ana
Koau(UKauy; KOMIBIOTEPHBIE KJIAcChl C BO3MOXHOCTBIO PaOOTHI B CETH
Wutepner; ayautopun (KJIacchl) sl KOHCYJIbTAIIMOHHOW JEATEIbHOCTH;
yueOHYI0 U y4eOHO-METOIUYECKYIO JIUTEPaTypy, pa3padOTaHHYIO C y4eTOM
yYBEJIMYEHHUS JOJIM  CAMOCTOATEIbHOM paboThl CTYACHTOB, U UHBIC
MeTonuyeckue  Mmartepuainsl. Ilepen  BblmosiHEeHHMEM — 0OydarolIUMUCS
BHEAy/IUTOPHOM  CaMOCTOATENbHOW pabOThl MpernojaBaTelb IPOBOAUT
KOHCYJbTUPOBAaHUE [0 BBINOJIHEHUIO 3aJlaHUsl, KOTOPBI BKIIOYAET Ielb
3aJJaHus, €r0 COJEP)KaHHs, CPOKU BBIOJHEHHS, OPHEHTHPOBOYHBIH 00BEM
paboThl, OCHOBHBIE TpeOOBaHUs K pe3yibTaraM padOThl, KPUTEPUU OLICHKH.
Bo Bpems BBINIOTHEHHS OOYYaIONIUMIECS BHEAYAUTOPHONH CaMOCTOSATEIBHOM
paboTel ¥ TpH HEOOXOAMMOCTH TPENoAaBaTeldb MOXET MPOBOJIUTH
WH/IMBUyAIbHBIE W TPYIIOBBIE KOHCYJbTauu. CamocrosiTenpHas padora
MOKET OCYILIECTBISATHCS HMHIUBUAYaIbHO WM TPYNIaMyd OOy4aroluxcs B
3aBUCUMOCTH OT II€JH, 00beMa, KOHKPETHOM TEMAaTUKH CaMOCTOSTEIbHOMN
palboThl, YpPOBHS CIOXHOCTH, YPOBHS YyMeHHMH oOyuatomuxcs.KoHTpoiab
CaMOCTOSITENIbHOM pabOThI CTY/IEHTOB MPEAYCMaTPUBAET:
® COOTHECEHHE  COJEp)KaHUS  KOHTPOJIA C  LeIIMH  OOYy4EHHs;
00BEKTHBHOCTH KOHTPOJIS;
®  BAIUJIHOCTH KOHTPOIS (COOTBETCTBHUE MPEIBABISEMBIX 3aJaHUN TOMY,
YTO MPEoIaraeTcsi IpOBEPHTH);
e nuddepeHIHALNIO KOHTPOJIbHO-U3MEPUTENBHBIX MAaTEPUAJIOB.
@DopMBbI KOHTPOJISI CAMOCTOSATEIHHON pabOTHI:
® TPOCMOTP ¥ TIPOBEpPKa BBIMOIHEHUS CaMOCTOSATEIHHOH pPabOTHI
MpernoaaBaTenem;
e  OpraHu3alus CaMOIPOBEPKH,
e  B3aUMOINPOBEPKH BBIIOJHEHHOTO 3aJlaHusi B TpYIIe; OOCYXKICHHE
pe3yJIbTAaTOB BHITIOJTHEHHOW pa0OTHI Ha 3aHATHH;
®  [IPOBEIECHHE NUCBMEHHOIO ONPOCaA;
® [POBEIECHUE YCTHOTO OIpPOCa;
e OpraHuzanus U TPOBEJIEHHE HWHAMBUAYAJIBHOTO COOECEeI0BaHuUs;
OpraHu3alys 1 NpoBesieHne codece10BaHus C TPYIIo;
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3al[iTa OTYETOB O TMPOJICIaHHON padoTe.

Ormpoc

Omnpoc- 3TO cpencTBO KOHTPOJIsI, OPraHM30BaHHOE KaK CreluanbHas Oecena
mpernojaBaTenss €O CTYAGHTOM Ha TEMbl, CBSI3aHHbIE C HM3y4yaeMoi
JUCLHUTUTMHOM, M PAaCCYUTAHHOE HA BBIABICHHE 00bEMa 3HAHHUH CTyJeHTa MO
ornpezieiecHHOMY pa3zieny, TeMe, mpobdieme u T.1. [IpodGnemarrka, BoIHOCUMAs
Ha OIPOC OIpeJesieHa B 3aaHUAX JJIsl CAMOCTOSTENIbHON paboThI CTy/IeHTa, a
TaK)K€ MOXET ONPENeNATbCA MpEenoJaBaTeieM, BeIyIIUM CEeMUHApCKUe
3aHATUSA. BO Bpems mpoBeaeHHs ompoca CTYIEHT JOJDKEH YMETh 00CYIUTh C
IpenojaBaTesieM COOTBETCTBYIONIYIO MPOOIEMATHKY Ha YPOBHE JTUAJIOra.

PedepaTuBHbIii
0030p

CnoBo «pedepar» B mepeBoie C JATHHCKOrO s3bika (refero) o3Hauaer
«IOKIIa/bIBaO», «coobwmarw». Pedepar — 3T0 KpaTkoe H3JI0KEHHUE
CoJZiepKaHusl MEPBUYHOTO JOKyMeHTa. Pedepar-o0630p, mnm pedepaTHBHBIHN
0030p,  OXBaTbIBA€T  HECKOJBKO  IEPBUYHBIX  JOKYMEHTOB,  JaeT
COIIOCTABJICHUE Pa3HBIX TOYEK 3PEHHUs MO0 KOHKPETHOMY Bompocy. OOmiue
TpeboBaHUsI K pedeparuBHOMY 0030py: HH(OOPMATUBHOCThH, ITOJIHOTA
U3JIOKEHUS;  OOBEKTUBHOCTh,  HEHCKAKCHHOE  (DUKCHUPOBAHHE  BCEX
IIOJIOKEHUH TEPBUYHOIO TEKCTa; KOPPEKTHOCTh B OLEHKE MaTepuana. B
pedepaTuBHOM 0030pe CTYACHTHI JEMOHCTPHUPYIOT YMEHHE paboTarh C
NEPUOJMYECKUMU HW3JaHUSAMU U 3JIEKTPOHHBIMH pPECcypcamMH, KOTOpbIE
ABIISIIOTCSL  MCTOYHMKAMM  aKTyalbHOM wuHGpopMamuu 10 mpolieMam
M3y4aeMOH JUCIUIINHBIL.
PedepupoBanue mpencraBiser co0OW HWHTCIICKTYalbHBIM  TBOPUYECKUMN
Ipolecc, BKIKYAIOUIMM OCMBICIEHHME TEKCTa, AHAIUTUKO-CHUHTETHYECKOe
npeoOpa3oBanne WH(POpPMANMM H CO3MaHUE HOBOTO TEKCTAa. 3ajadu
pedepaTuBHOro 0630pa Kak GopMbl pabOThI CTYAEHTOB COCTOST B Pa3BUTHU U
3aKpEIUICHUH CIIETYIONNX HAaBBIKOB!
® OCYUIECTBJIEHHE CaMOCTOSITEIbHOIO IIOMCKA CTAaTUCTHYECKOIO MU
aHAJIUTUYECKOr0 MaTepHaa 1o rnpodieMam n3y4aeMon AUCHUIUINHBL;
e 00001IEHNE MaTepUajoB  CHEIUAIM3UPOBAHHBIX HNEPUOAMYECKUX
W31aHUH;
e (QopmynupoBaHHE apryMEHTHPOBAHHBIX BBIBOJIOB IO pedepupyeMbIM
MmaTepHanam;
® UETKOE W MPOCTOE U3JI0KEHUE MBICIICH 10 TIOBOTY TPOYUTAHHOTO.
Brimonnenue pedeparuBHBIX CPaBOK (0030pOB) PACHIUPHUT KPYro3op
CTy/IeHTa B BBIOPaHHON TeMe, MO3BOJIUT OoJiee MOJTHO Mo100paTh MaTepual K
Oyayuieil BeIMyCKHOM KBanu(pukanoHHON pabore. Temarnka pedepaTUBHBIX
0030pOB MEPUOANYECKH TIEPECMAaTPUBAETCS C YYETOM AaKTyalbHOCTH M
MPAaKTUYECKON 3HAYMMOCTH HCCIIEyeMbIX MPOOJIEM JUIsi SKOHOMUKH CTPaHBI.
ITpu BBIOOpE TEMBbI pedepaTUBHOIO 0030pa CleAyeT MPOKOHCYIbTUPOBATHCS
C BEIYIIUM JUCIUIUIMHY TperogaBatesieM. CTYISHT MOKET TPEIIOKUTD JUTS
pedepatuBHOro 0030pa CBOIO TeMy, MpPEIBApPUTEIBHO OOOCHOBAaB CBOM
BbIOOp. Ilpu ompenenenun TeMbl pedepaTuBHOrO 0030pa HEOOXOAMMO
UCXO/JUTh W3 BO3MOXKHOCTH cOOpaTh HEOOXOOUMBIN Ui ee HaluCaHUs
KOHKpETHBI MaTepuall B nepuoaudeckoi nedatu. PedepaTuBHelii 0030p Ha
BBIOPAHHYIO TEMY BBIMOIHSIETCS, KaK MPaBUIIO, 110 MEPHOAMYECKUM U3IaHUSIM
3a mociaenane 1-2 roma, a Takke C HWCIOIb30BaHMEM aHAITUTHUYECKOM
uHpopManuy, MyoIMKyeMOld Ha CIeHUAIM3UPOBAaHHBIX MHTEpHET-caiiTax. B
CTPYKType pedepaTuBHOrO 0030pa BBLAEISAIOTCS TPU OCHOBHBIX KOMIIOHEHTA!
oubnuorpaduyeckoe omnucaHue, COOCTBEHHO pe(depaTUBHBIA  TEKCT,
CTIpaBOYHBIN amnmapar. B cBsi3u ¢ 3TUM TpeOOBaHHUEM MOXKHO TPEIIOKUTH
CIICAYIOIIMI TUIAaH OMUCAHUS KaX/I0T0 UCTOYHHKA:
e Bce cBegeHust 00 asrope (P.J.0., mecto paboThl, TOJKHOCTb, yUeHast
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CTETICHB);
® TOJIHOC HAa3BaHHE CTAThU WM MaTepuana,
® CTPYKTypa CTaThU MJIM MaTepuana (M3 KaKuX 4acTell COCTOUT, KpaTKuit
KOHCIEKT 10 KaKJIOMY pazJieny);
e mpobisieMa (4 ee aKTyaJIbHOCTh), PACCMOTPEHHAs B CTaThe;
® Kakoe peleHue npoOaemMbl IpearacT aBTop;
® IIPOrHO3HPYEMBIE aBTOPOM PE3YIbTAThI;
® BBIXOJIHBIC JAHHBIC UCTOYHUKA (IIEPUOIUUECKOE UM HEMEPHUOIUYECKOe
U3JlaHue, TOJ, MECsl, MECTO MW3JaHMsl, KOJUYECTBO CTpaHUI;
ANEKTPOHHBIN a/Ipec).
® OTHOIIEHHE CTYJEHTA K PEAJIOKEHUIO aBTOPA.
O0beM omnMcaHug OJHOTO MCTOYHHMKA cocTaBisger 1-2 crpanuusl. B
3aKJTIOYUTENBHOM YacTH 0030pa cryaeHT nmaer pestome (0,5—1 crtpanwmia), B
KOTOPOM TIPUBOJHWT OCHOBHBIC IOJIOKCHHSI TIO KaXXKJIOMY HWCTOYHUKY U
COIIOCTABJISIET pasHble TOUYKH 3peHust o orpezaenseMoi
npoOiieme. TpeboBanne 1o odopmieHHo pedepaTuBHOTO 0030pa -
MOJIYTOPHBIN MEXKCTpouHbIi nHTEepBai, mpudt Times New Roman, pazmep —
14,

KonnokBuym

KomnnokBuym (ot naturckoro colloquium — pasroop, 6ecena) — oana u3 hopm
y4eOHBIX 3aHATUH, Oecela MperojaBaressi C YJYallMMHUCS Ha OIpPEACIICHHYIO
TeMy u3 y4eOHOH mporpammbl. Llenb mpoBeneHHs KOJUIOKBUYMa COCTOWUT B
BBUSICHCHHHM YPOBHS 3HAHWH, IMIOJIYYEHHBIX Y4YAIIUMHUCA B  PE3yJIbTare
MPOCITYIIMBAHUS JICKIUH, IOCEIIEHUsI CEeMHHAapOB, a TaKKe B pe3ylbTare
CaMOCTOSITENIFHOTO HM3YYeHHUs Marepuaiga. B pamkax TOCTaBIEHHOW IeNn
pelarTces CleIyIoIHe 3a/1a4u:
® BEHISICHCHHE KAueCTBAa W CTCTICHH MMOHUMAHUS yYaIlIUMHCS JICKITHOHHOTO
MaTepuana,
® Da3BUTUE U 3aKPEIUICHUE HABBIKOB BBIPAXKECHHS YyYallUMHCS CBOMX
MBICIICH;
® pacIIMpeHHE  BapHaHTOB  CAaMOCTOSITEIBHON  IleJieHANpaBICHHON
MTOJITOTOBKH YYAIIHXCS;
® pa3BUTHE  HABBIKOB  OOOOIIEHUS  PA3NUYHBIX  JTUTEPATypPHBIX
HMCTOYHUKOB;
® TIPEIOCTaBIEHUE BO3MOKHOCTH YYAITUMCS COTIOCTABNIATh Pa3HbIE TOUKU
3peHus 0 pacCMaTPUBAEMOMY BOTIPOCY.
B pesympTaTe mTpoBeneHUS KOJUIOKBHYMa IPETOJaBaTeNlb JODKEH HMETh
Mpe/ICTaBICHHE:
® 0 Ka4yecTBe JIEKIIMOHHOTO MaTepHhaa;
® 0O CHJIBHBIX M CJIa0BIX CTOPOHAX CBOCH METOJUKH YTCHHUS JICKIIU;
® 0 CWIBHBIX M CJa0BIX CTOpPOHAX CBOCH METOJUKH IPOBEICHUS
CEMUHAPCKUX 3aHATUH;
e 00 ypOBHE CAMOCTOATEIHHOU PabOThI yUaIIUXCS;
e 00 yMEHUM CTYJCHTOB BECTH IUCKYCCHIO W JOKa3bIBaTh CBOIO TOUKY
3peHUs;
® 0 CTEMNEHU dPYIUPOBAHHOCTH YUAITUXCS,
O CTENEeHM WHIUBUIYaJbHOTO OCBOEHHUS MaTepuaia KOHKPETHBIMHU
CTYJCHTAMHU.
B pesympraTe mpoBeACHHS ~ KOJUIOKBHYMa CTYACHT JIOJDKCH  HMMETh
Mpe/ICTaBICHHE:
e 00 YypOBHE CBOMX 3HAaHWW II0 pacCMAaTPUBAEMBIM BOIPOCAM B
COOTBETCTBUH C TpPEeOOBAHUSMHU TIPEINOJABATESI W OTHOCUTEIIHLHO
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JPYTUX CTYAEHTOB IPYIIIIbI;

® 0 HEIOCTaTKaX CaMOCTOSITELHOM MPOpabOTKK MaTepuana;

® (O CBOEM yMCHI/II/I nusjgararb MaTepI/IaH;

® (O CBOEM YMGHI/II/I BECTU I[I/ICKyCCI/IIO 1 JOKa3bIBATH CBOHO TO‘IKy 3peH1/151.
B 3aBUCUMOCTH OT CTCIICHU IIOATI'OTOBKHU I‘pyHHbI MOXHO HCIIOJIB30BaTh
pasHble TOAXOJbl K TMPOBEICHUIO KOJUIOKBUYMa. B ciydae, ecnu
OOJIBIIMHCTBO TPYMIBI C TPYJAOM BOCHPHUHUMAET COJIEpKaHHUE JICKIUH U Ha
MPAKTUYECKUX 3aHATUSAX JICMOHCTPUPYET HEJOCTATOYHYK) CIOCOOHOCTh
AKTHUBHO OHCpHpOBaTB CO CMBICJIOBBIMH €AUMHHUIIAMHU U TCpMHHOJIOI‘PICﬁ Kypca,
TO KOJUIOKBUYM MOXHO pa3liefiuTh Ha ABe yacTh. CHauana MpernojaBareib
u3naraer 0a30BbIE TOHATHUSA, COJEpKAlIWecs B MpPOrpaMme. IJTO TOJIKHO
3aHATH HE OoJiee yeTBepTH 3aHATHA. OCTaabHbIE TPH YE€TBEPTH HEOOXOIUMO
IIOCBATUTDH I[I/ICKyCCI/II/I, B XO0JI¢€ KOTOpOﬁ CTyI[eHTH JOJI?KHBI y6€III/ITBC$I U,
IJIaBHOE, YyOemuTh Jpyr Jpyra B OOOCHOBAaHHOCTH M JOKAa3aTEIbHOCTH
MOJYYEHHOr0 BUJICHUS BOIIPOCA M €r0 COOTBETCTBUS PEAIbHOW IPAKTHUKE.
Ecim ke mnpemomaBarens uWMeeT Jnel0 ¢ Oojee  MOATOTOBJICHHOM,
CaMOCTOATENIBHO JYMAIOIIEH U aKTUBHO YCBAaMBAIOIIECH CMBICIOBBIE €MHULIBI
¥ TEPMUHOJIOTHIO Kypca ayIuTOpUeH, TO KOJUIOKBHYM HEOOXOUMO MPOBECTH
TaK, 4YTOOBl CaMHU CTYIEHTHI C(HOPMYTUPOBAIN H3IIOKEHHBIE B MPOrpamMMme
MOHATHS, BBICKA3aJud HECOBIAJAIONIME TOYKHM 3pEHHUS U IPUBEIH
MpaKTUYECKHE TPUMEPHI. 3a MpernojaBaTelIeM OCTaeTCcs POJb MojepaTopa
(BemyIliero JUCKYCCHM), KOTOPBIA B KOHIIE <JIMIIB» CYMMHPYET COBMECTHO
TIOJTYYEHHBIEC PE3YJIbTAThI.

Occe

CrnoBo «3ccey» B mepeBojie ¢ (PPaHIy3CKOro sA3bIKa (€ssal) 03HAYaeT «OIbIT,
OYepK, MOMBITKa». OTO (opMa TNPEACTABICHUS NUCHBMEHHOTO MaTepHuaa,
OTJIMYAIOIIASACA COYETaHHWEM TIJYyOMHBI M AaKTyaJbHOCTU paccMaTpUBaeMOM
po0JIeMbl C MPOCTHIM, UCKPEHHHUM, MOAYEPKHYTO HMHIAUBUAYAJIBHBIM CTHIIEM
uznoxeHus. Co3zaTesieM 3TOro JIUTEPATypHOro KaHpa cuuTaeTcs GpaHIly3CKuil
¢mnocodp-rymanuct Mumiens Difkim 1e MOHTeHb, Ha3BaBIIMK CBOE OCHOBHOE
¢mitocopckoe npousBeaeHue «OmnbiTb». (CouMHEHHE HANpaBI€HO HIPOTHB
JOorMaTU3Ma B MBIIUIEHUM M NPOHUKHYTO JAYXOM TyMaHu3Ma H
BOJIbHOIYMCTBa).L{enecoobpa3HocTh MCIIOJIb30BaHUS 3TON bopmbl
CaMOCTOSITENIbHOW paboThl B mporecce 0oOydeHHs] MOATBEPIKIACTCS, IPExKIe
BCEr0, TeM, YTO OHA MO3BOJIAET (POPMUPOBATH U PA3BUBATH Y CTYJEHTOB HaBBIK
BBIPAa0OTKHM CYXJIEHHUS, HaJIMuue KOTOpPOro SBISIETCA OIHUM M3 OCHOBHBIX
KPUTEPHEB OLICHKHM KauecTBa creruanucra. Mcrnonb3oBanue Gpopmbl 3cce aeT
BO3MOXXHOCTb TPENO0/IaBaTENsIM BBISBISATH CIOCOOHOCTh M YMEHHUE CTYACHTOB
U3JlaraTb M3YYEHHBI MaTepual CBOMMM CJIOBaMM, OLICHMBAaTb YPOBEHb
MOHMMAHUS U YCBOCHMSI UMU MOITYy4eHHON nHpopmanuu. CTyIeHThl IOTy4YaroT
BO3MOXHOCTh (OCOOEHHO Ha MIIAJIIINX KypCax, KOI/la y HUX elle HeJJOCTaTOYHO
Pa3BUT HaBBIK CHCTEMHOI'O M3JI0KEHMsI MaTepualla) BbICKa3aTh CBOE MHEHHE O
npeaMeTe B JOCTYNHOM Juisi HMX cruie. [Ipm HammcaHum scce CTYIOEHTBI
JIOJIKHBI YUYUTBIBATH CIIEIYIOIINE METOINYECKUE TPEOOBAHNUS:

e B O9TOH (opMe CaMOCTOSTETbHONH pPabOTBl CTYIOEHTY CIeayeT
BBICKa3bIBAaThCsI CBOOOIHO U OTKPBITO, HE OTJIS/IBIBAsACH HA AaBTOPUTETHI,
YCTOSIBIIMECS ~MHEHHUS, KPUTHYHO OIEHUBAThb paccMaTpUBaEMbIii
MaTepHal, yKa3blBaTb HAa HEYETKO WJIM HEMOHSATHO ChOPMYIMpOBAHHBIE
MTO3ULIMH, TPOTUBOPEUNs, 3aMEUEHHBIE NMPHU O3HAKOMJIEHUH C TEM WIIN
UHBIM HCTOYHUKOM HH(popmarmu. Ilpu 3TOM KpuTHKa J0JKHA OBITH
apryMEHTHPOBAaHHON U KOHCTPYKTHBHOM;

e B HTOH (¢opMe CaMOCTOSTEIbHOM pabOThl BIIOJHE JIOIYCKAaeTcs
3a0J1y’KJIeHHe, BBICKa3bIBaHHE OMIMOOYHOM U, 1aXe, 3aBeJJOMO HEBEPHOM
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(c OOIIENPUHATHIX MTO3UIINNA) TOYKH 3pSHUS (KaK U3BECTHO, 3TO SBIISICTCS
OJIHUM U3 YCIIOBUH MOSIBIICHUS HOBBIX U OPUTHHAIBHBIX HJICH);

®  CTYAEHTY HEOOXOAMMO BbICKa3aTh MMEHHO COOCTBEHHYIO TOUKY 3PEHHUS,
CBOE COrjlacMe WM HeCcOorjacue ¢ HWMEIOUUMUCS TMO3ULUIMH U
BBICKA3bIBAHUSIMU TI0 JaHHOMY BOMPOCY. Icce HE JOHKHO OBITh
MPOCTHIM U3JI0KEHHUEM MOJyYEHHBIX CBEACHUI;

® HamWcaHWE 3CCe JIOJDKHO OBITh OCHOBAaHO Ha TIPEIBAPHUTEIHLHOM
03HAKOMJICHUU HE MEHEE YeM C TPEeMsI Pa3IUIHBIMU TIPOU3BEICHUSMU TI0
JAHHOM TeMe (C yKa3aHUuEeM MX aBTOPOB M Ha3BaHUM);

® B 3CCe€ JIOJDKHBI MMETh MECTO COTOCTABJICHHE U OICHKA Pa3IUYHBIX
TOYEK 3pEHHUs IO paccMaTpuBaeMoOMy BOMpocy (c o00s3aTenbHOM
CCBUIKOM Ha Ha3BaHMs MyOJIMKAILUI U UX aBTOPOB);

e B 3cce JOHKHO OBITh CBEAEHO [0 MHHHUMYMa WJIH HCKJIIOYEHO
JIOCTIOBHOE TEPETHCHIBAHUE JIMTEPATYPHBIX HMCTOYHHKOB, MaTepHall
JIOJI’KEH OBITh U3JI0KEH CBOMMHU CIIOBAMH.

O0beM dcce, B 3aBUCUMOCTH OT TEMBI, MOKET KosiebaThes oT 5 10 30 cTpaHwuil
(MOTYyTOPHBIA MEKCTPOUHBIA HHTEepBaJ, MpUdT Times New Roman, pazmep -

14).

TectupoBanue

KoHTposib B BUAE TECTOB MOXKET HCIOJIb30BATHCS MOCIE M3YUEHUS KaXKIOU
TeMbI Kypca. ITOroBoe TeCTHpOBaHNE MOKHO MIPOBOUTH B (hOpMeE:
®  KOMIIBIOTEPHOTO TECTUPOBAHUS, T.€. KOMIIBIOTED IPOU3BOJIBLHO
BBIOMPAET BOMPOCH! 13 0a3bl TaHHBIX MO CTETIEHHU CJIOXKHOCTH;
® [HCHMEHHBIX OTBETOB, T.€. NPENOAaBaTeNb 3aJaeT BOIPOC M JaeT
HECKOJIbKO BapHaHTOB OTBETa, a CTYIEHT Ha OTIEIbHOM JIMCTE
3aIMCBIBAET HOMEPA BOIIPOCOB M HOMEPA COOTBETCTBYIOIIMX OTBETOB.
Jnisa  nmoctukeHus: OOJbIIeH JOCTOBEPHOCTH pPE3YyIbTaTOB TECTUPOBAHUS
CIIEIyeT CTPOHUTH TEKCT TaK, YTOOBI y CTyIeHTOB ObLIo He Oonee 40 — 50
CeKyH]I JJIi OTBETa Ha OJUH BOIpoc. VTOTOBBIM TeCT AOKEH BKIIOYATH HE
Menee 60 BOmpocoB 10 BCEMY KypcCy. 3HAUHT, UTOTOBOE TECTUPOBAHUE 3aMET
uenoe 3ansTue. OlieHKa pe3ylbTaTOB TECTUPOBAHUS MOXKET IPOBOAMUTHCA
JBYMSI CITIOCOOaMH:
1) mo S5-OamnpHOW cucTeMe, KOTJAa OTBEThl CTYAEHTOB OIICHHWBAIOTCS
CJIEIYIOIIUM 00pa3oMm:
- «oTIU4HO» — Oosiee 80% OTBETOB MPaBUIIbHBIE;
- «xoporoy» — 6osiee 65% OTBETOB NMPABUIIbHBIE;
- «YZOBJETBOPUTENBbHO» — Oosiee 50% OTBETOB NpaBUIIbHBIE.
CryneHThl, KOTOpbl€ MpaBWJIBHO OTBETWIM MeHee deM Ha 70% BOIPOCOB,
JOJDKHBl B TOCiHenyrouieM mnepecaatb TtecT. Ilpu sTtoM  HeoOXxoaumo
MIPOKOHTPOJIUPOBATh, YTOOBI BAPUAHT Te€CTa ObUI APYTOi;
2) mo cucreMe 3ayeT-He3adeT, KOorja Jjs 3aueTa MO JaHHOM JUCLUIUINHE
JIOCTaTOYHO MPaBUIILHO OTBETUTH OoJsiee ueM Ha 70% BOIpOCOB.
YroObl BBIIBUTH YMEHHE CTYJIEHTOB pelIaTh 3a/Jaud, CIeAyeT MPOBOIMUTH
TEKYIIU KOHTPOJb (BBIOOPOYHBIN JJIsl HECKOJBKHX CTYACHTOB WJIH TTOJHBIN
Ui Bced rpynmbl). CTyAeHTaM Ha pelieHue oAHoM 3amaun gaercs 15 — 20
MUHYT TO TPOHWJIEHHBIM TeMaM. OTO CHOCOOCTBYET, BO-TIEPBbIX, OoJee
MOJTHOMY YCBOGHHUIO CTYyJEHTaMU IPONHJACHHOTO0 Marepuana, BO-BTOPBIX,
MIO3BOJISIET BBISIBUTH U UCTIPABUTH OIIMOKH MPH UX TMTOAPOOHOM PaCCMOTPEHUHT
Ha CEMUHAPCKUX 3aHATHUIX.

ITonrotoBKa K
3a4eTy

HpI/I IMOATOTOBKE K 3a4€Ty HGO6X0)II/IMO OPHUECHTHUPOBATECA Ha KOHCIICKTBI
HeKL[Hﬁ, PEKOMCHAYCMYIO JIMTCPATYPYy U JP. OcHoBHOE B NOATOTOBKE K CAa4e
3a4y€Ta 110 JUCIHHIIIIMHE «KEUIPOBOC ACJIOIMMPOU3BOJACTBO» - 3TO IOBTOPCHUC
BCCTO MaTCpuaja AUCHUIIIINHBI. HpI/I MOATOTOBKC K CHa4d€ 3a4cTa CTYACHT
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BeCh 00beM pabOTBl [OJDKEH paclpeiessiTh PaBHOMEPHO TIO JIHSM,
OTBEJICHHBIM JJIsi TOATOTOBKH K 3a4eTy, KOHTPOJUPOBATH KAXKIBIA JEHB
BBINTOJIHEHUE HaMeUeHHOH paOoThl. [IoAr0TOBKA CTyIEHTA K 3aUeTy BKJIIOYACT
B ce0st TpH JTarma:

®  caMOCTOsTeNIbHAs paboTa B TEUECHUE CEMECTPA;

®  HENOCPEJCTBEHHAs IMOJATOTOBKA B JIHU, NMPEIIICCTBYIOUIME 3a4eTy IO
TeMaM Kypca;

® T[OATOTOBKAa K OTBETY Ha 3aJaHUs, COJepKalmecs B Omierax (Tecrax)
3ayera.

Hus  ycmemHOW — cmaum  3adera no  gumciuiuinHe «Kagposoe
JeTOTIPOU3BOACTBOY» CTYACHTHI JOJDKHBI IPUHUMATh BO BHUMAHHE, YTO:

e BCC OCHOBHBIC BONIPOCHI, YKa3aHHbIE B pa0oyeil Mmporpamme, HYKHO
3HATh, IOHUMATh UX CMBICI H YMETh €T0 Pa3bsSICHUTH;

e yKazaHHbIE B paboueil mporpamme GopMHupyeMble MpodeccuoHanbHbIe
KOMIICTCHIIMM B PE3YJIbTaTe OCBOCHUS JUCIMILIMHBI JOJDKHBI OBITH
MPOIEMOHCTPUPOBAHBI CTYACHTOM;

® CEMHMHApCKHE 3aHATHUS CHOCOOCTBYIOT IOJNyYEHHIO Oo0Jiee BBICOKOTO
YPOBHSI 3HAHUH U, KaK CJICACTBUE, 00JIee BEICOKOM OIICHKE Ha 3a4eTe;

®  TOTOBUTHCS K 3a4eTy HEOOXOOMMO HAYMHATH C TEPBOM JICKUUU H
NIEPBOTO CEMUHApa.

9. Onucanue MaTepHAJbHO-TeXHMYeCKOW 0a3bl, He0O0XOAMMON /Jsl OCYILIeCTBJICHUS
0o0pa30BaTe/IbHOIO MpoLecca Mo AUCHUIIINHE
Peann3anus oOpa3zoBaTenbHOro Ipouecca IO JucuuiuinHe «BBeaeHne B clHenMaJbHOCTH)
OCYILIECTBISETCA B CIEAYIOUINX ayAUTOPHUSIX:

AyIuTOpHUS AJ5l CEMHUHAPCKUX U NpaKTH4ecKuXx 3aHaTuii .Kabuner marematuku Ne 308
(YueOnsrii crou - 14 mt. YueOnsrii ¢ty - 28 mrt.OducHsli cron - 1 mr.OducHsri ctyn - 1 mr.
Mxad - 1 wmrt.; Crena - 7 mr.; YueOnas pocka - lmr.; Kanpkynstop - 15 mr.; Habop mns
«MaTtemMaTH9ecKuX AUCHUILIHNHY - 1 koM. HoyTOyk - 1 mT.; Dkpa# - 1 mrt.; [Ipoektop - 1 mrT.)

Jns mpoBeleHHs NPAKTHYeCKHX M CEMHHAPCKUX 3aHATHH HCIIOJIB3YeTCS ayAuTOpUs IS
CEeMUHApPCKUX U MpakTuyeckux 3ansaTuil Ne 308, ocHaieHHas 000py10BaHUEM:

VY4eOnslii cryin - 28 wr.; OpucHsiit cton - 1 mr.; Oducuslit cryn - 1 wr.; kad - 1 wr.; Crenn - 7
mr.; YuebHas nocka - lmr.; Kanskynsarop - 15 wr.; HaGop ans «MaTemMatnyeckux AUCHUILIUH» - 1
koMIuL.; HoyrOyk - 1 mT.; Okpan - 1 mrT.; Yueodnslii cron - 14 wr.; IIpoextop - 1 wT., TpuOyna — 1 mir.

sl KOHCYJIbTAalMH UCTIONB3YETCsl ayIUTOPUs Ui IPYIIOBBIX U MHIUBUAYaTbHBIX KOHCYJIbTAIUM
Ne 405, ocHaieHHast 000py/10BaHHEM:

VYu4eOnsiit cron — 10 mt.; CryneHueckas jaBka (Ha 3 mocagounbix Mecta) — 10 mr.; OducHslii cTon -
1 mrt.; Oducusiit cryn — 1 wr.; Crenn — 6 wr.; YuebHas qocka -1 mr.

Jns mpoBeneHUS aTTeCTAUMIi  HCIONB3YyeTCS ayJuTOpUs AN TEKYHIero KOHTPONS H
poMexyTouHoi arrectaruu Ne 608, ocHamieHHast 000pyAOBaHUEM:

VYyeOnast qocka — 1 mT.; YueOHsii cton — 16 mT.; YueOHsiid ctyn — 32 mT.; OducHsii cto -1; mr.;
OducHsrii ctyn — 1 wr.; Crenn — 10 wr.; Tpubyna -1 mr.

Jas camocTosiTeqIbHOI PadoOThl CTYAEHTOB wHcnonb3dyercsa ayautopus Ne 305, ocHamieHHas
000pyIOBaHUEM:

VY4eOnbiit cron — 12 wrT.; Yuebnsiit cryn — 24 wr.; Opucusiit cton — 1 mr.; Oduchslii cryn — 1 mr.;
[xad — 1 mT.; Crenn — 5 wt.; YuebHas nocka — 1 mt.; HoyrOyk — 1 mrt.; [IpunTtep — 1 mmr.
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10.

Ilepeyenb WHMOPMALMOHHBIX TEXHOJIOTHI, MCHOJb3yeMbIX MPH OCYLIECTBJIECHHH

o0pa3oBaTeIbHOIO TMpolecca N0 JAUCHUIVIMHE, B TOM 4YHCIe KOMILUIEKT JIMIEH3UOHHOIO
MPOrpamMMHOI0 odecrevyeHus, 3JIEKTPOHHO-0UOJIHOTEeYHbIE CHUCTEMBlI, COBpPEeMEHHbIe
npodgeccuoHaIbHbIEe 0a3bl JAHHBIX 1 HH(POPMALMOHHBbIE CIPABOYHBbIE CHCTEMBI

OOyuaromuecs 00ecTieueHbl JOCTYIIOM K 3JIEKTPOHHON MH(POPMAIMOHHO-00pa30BaTeILHOMN cpee
WuctuTyTa U3 11000 TOYKH, B KOTOPOW MMeETCs AOCTyN K ceth «MHTepHeT», Kak Ha TEPPUTOPHH
OpraHM3alliH, TaK U BHE €e.

10.1 JInueH3MOHHOE IPOrPaMMHOe o0ecreyeHme:

1. Onepanuonnas cucrema Microsoft Windows 7

2. Onepanuonnas cucrema MicrosoftWindows 10

3. IIporpammusrii maker Microsoft Office 2007

4. Tlporpammusiii maker Microsoft Office 2010 Professional

5. KoMiuiekcHas cucrema anTUBUpYyCHO# 3amuTel Kaspersky Endpoint Security

10.2. D1eKTPOHHO-0MOINOTEYHASI CHCTEMA:

1.Onekrponnas oubmuoreunas cucrtema (ObC) IPR BOOKS: http://www.iprbookshop.ru/
2. Dnekrponnas 6ubnuoreunas cucrema (DBC) DBC Opaiit: : https://urait.ru/

10.3. CoBpemeHHbIe npodeccoHaNbHbIe 023 TaHHBIX:

1.
2.
3.

o ok

o~

10.
11.
12.
13.
14.

15.

OdunuanbHblil ”HTEpHET-IOPTaN 0a3bl TAaHHBIX PaBoBOi HH(popManuu http://pravo.gov.ru.
[Mopran Equnoe okHO mocTyma K oOpa3oBarenbHbIM pecypcam http://window.edu.ru/
OnextponHas 6ubnnoreunas cucrtema «IPRbooksy» [DnexTponHslii pecypc]. — DIeKTpoH. AaH.
— Pexxum nocryna : http://www.iprbookshop.ru/

Hayunas snexkrponnast Oubnuoreka http://www.elibrary.ru/

Hanmonanbnas snekrponHast Oubmuoreka http://www.nns.ru/

DNeKTpOHHBIE pecypcbl Poccwuiickoit rOCyAapCTBEHHOM OnbInoTeKn
http://www.rsl.ru/ru/root3489/all

DNEeKTPOHHBIN PeCypc KypHAJIOB:

Bompocsl rocynapcTBEHHOTO M MyHUIIMIIAILHOTO yripasienus: https://vgmu.hse.ru/

Bompocsl MectHOrO camoympasnenus. CTparerusi ¥ MpakTHKa MYHHIUTAIBLHOTO Pa3BUTHUS:
https://xn--hlahbdfmdgl.xn--plai/

BecTHuk rOCYyAapCTBEHHOTO " MYHHIIUTIAIBHOTO yIIpaBJICHUSL:
https://orel.ranepa.ru/nauka/vestnik-gmu/

[ocynapcrBenHas cinyx6a. Hayuno-nonurudeckuii xypaain: https://pa-journal.igsu.ru/
TocynapcTBeHHOE yripaBiieHHe. JIEeKTPOHHBIH BecTHUK: http://e-journal.spa.msu.ru/
['ocymapcTBeHHOE " MYHHIIHATIATEHOE yIIpaBJICHHE. VYueHble 3aIHCKH:
http://upravlenie.uriu.ranepa.ru/

MynununaneHas ~ Akamemus.  Hayunelii  mHQOpMannOHHO-aHAJTMTHUYECKUH  KypHAI:
http://journal-rma.ru/journals

[IpakTHKa MyHHIUTIAIBHOTO yHpaBieHus: https://e.munuprav.ru/

10.4. UuopManHOHHBIE CIIPABOYHbIE CHCTEMBI:

1.
2.

NndopmanronHo-npasoBas cuctema «KoHCyIbTaHT+H»
Ilopran denepanbHbIX TOCYAAPCTBEHHBIX 0OpPa30BaTENbHBIX CTAHAApPTOB  BBICIIETO

obpaszoanwus http://fgosvo.ru

3.

www.garant.ru MagopmarmonHo-nipaBoBast cuctema ['apant
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11. OcobOeHHOCTH peaM3aAUMHU JMCUMILIMHBI IS MHBAJMIAOB M JIMI C OrPAHHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbS

Jliia obGecrieuenusi 00pa3oBaHus UHBAIUIOB U 00YUYaAIOIIUXCS C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH
3JI0pOBbS MO JTUYHOMY 3asIBICHUIO 00ydJarolierocs pazpadarbiBaeTcs aJalTHpoBaHHas oOpa3zoBaTeibHas
nporpaMMa, HWHIWBUAYQJIbHBIM Y4eOHBIM IJIaH C YY4eTOM OCOOEHHOCTEH HX NCHXO(HU3HMUECKOTO
Pa3BUTHUSL M COCTOSIHUS 3JI0POBbsl, B YACTHOCTH MPUMEHSETCS WHJWBHUAYAIbHBIM MOAXOJ K OCBOCHHUIO
JIMCUUIUIMHBI, WHAWBUAyallbHBIC 3aJaHus: pedepaTsl, MUCbMEHHbIE PabOThI M, HAO0OOPOT, TOJIBKO
YCTHBIE OTBETHI M JUAJIOTH, UHIUBUIYyalbHbIe KOHCYJIbTAIMH, UCIIOJB30BAHUE TUKTOPOHA U JPYTUX
3aMMCHIBAIOLINX CPEJCTB AJI1 BOCIPOU3BEAEHUS JIEKIIMOHHOTO U CEMUHAPCKOI0 MaTepuaia.

B nensx obecriedenusi 0OydaromMXCs MHBAJIUIOB U JIMIl C OFPAaHUYCHHBIMU BO3MOXKHOCTSIMU
3I0pOBbsI OMOIMOTEKAa KOMILIEKTYET (OHJ OCHOBHOM Y4eOHOH JMTepaTypoi, aJanTHpPOBaHHOW K
OTPaHUYEHUIO UX 3/I0POBbs, MPEAOCTABIAECT BO3MOXKHOCTh YAAJIEHHOIO MCIOJIb30BAHUS 3JIEKTPOHHBIX
00pa3oBaTeNbHBIX PECypCOB, AOCTYI K KOTOpsiM opranu3oBad B HOY BO TUYD um. H./I. demunona.
B 6ubnuoreke mpoBoOASTCS MHAMBHAYaJbHbIE KOHCYJIbTAIlMM JUIS JAHHOM KaTeropuu IMOJb3oBaTeleH,
OKa3bIBA€TCsSl IMOMOIb B PETUCTPALMU W HCIOJIB30BAHUU CETEBBIX M JIOKAJIBHBIX 3JIEKTPOHHBIX
00pa30BaTeNbHBIX PECYpCOB, NPEJOCTABISIOTCS MecTa B YHUTAJIBHOM 3ajie, 000pYIOBaHHbBIE
[IporpaMMaMi HEBU3YaJIbHOTO JIOCTYyINa K MHPOpMAaIMK, SKPAaHHBIMU YBEIUYUTEISIMU U TEXHUYECKUMU
CpeICTBAaMH YCWJIEHHS oOcTarouHoro 3penusi: MicrosoftWindows 7, IleHTp chneunasbHBIX
BO3MOXXHOCTEH, OxpanHas mymna; MicrosoftWindows 7; LleHTp crnenuanbHBIX BO3MOXKHOCTEH,
OkpanHbli 1ukTop; MicrosoftWindows 7, LleHTp crienuanbHbIX BO3MOXHOCTEH, DKpaHHas KJIaBUATypa;
MicrosoftWindows 7, LlenTp criennanbHBIX BO3MOKHOCTEH, BhICOKast KOHTPAaCTHOCTb.

12.JInct perucTpanuy u3MeHeHu

PabGouast mporpamma y4eOHON ITUCHUIUIMHBI OOCYX/ICHA M YTBEPXK/IEHA HA 3aCelaHHM YUYEHOTO COBETa
ot «31» aBrycra 2022r. nporokona Ne 1

No ConeprkaHue U3MEHEHHUS PexBu3utel mokymenrta o6 | Jlara
/o YTBEP)KICHUU U3MEHCHHUS BBEICHUS
WM3MEHEHUs
VTBepkaeHa  pelieHueM  YYeHOro CcoBeTa Ha
OCHOBAaHUHU denepansHOro roCyIapCTBEHHOI'O
00pa3oBaTeNbHOTO CTaHAapTa Bbicuiero obpasosanus | [IpoTokoin 3aceaHus
1 mo wHanpapineHuto 38.03.04 TocymapctBeHHoe w | YueHoro coBera oT «31» 31.08.2022
' MYHUIUIAIBHOE YIOpaBJICHHUE (ypoBenb | 08 2022 rtoma mMPOTOKOMN "
OakanaBpuara), YTBEP>KIACHHOTO npukazom | Ne2
MuHHCTEpCTBa HAyKH | BBICIIEro oOpa3oBaHusi PO ot
13.08.2020 Ne1016
[IpoTokon 3aceqjaHus
2. Axrtyanuzanus pabodeit mporpaMmbl kadenper  «Menemxment» | 30.08.2022
Nel or 30.08.2022 rona
3.
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